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A Guide to HMDA Reporting: Getting
It Right! will assist you in complying
with the Home Mortgage Disclosure Act
and Regulation C. It was written to
address the needs of management and
of the individuals who prepare the
HMDA report.

The Guide was developed by the
member agencies of the Federal
Financial Institutions Examination
Council (FFIEC)—the Office of the
Comptroller of the Currency (OCC),
the Federal Deposit Insurance Corpo-
ration (FDIC), the Office of Thrift
Supervision (OTS), the Board of Gover-
nors of the Federal Reserve System
(Board), and the National Credit Union
Administration (NCUA)—and the
Department of Housing and Urban
Development (HUD).

Part one is an Executive Summary for
the management officials responsible
for an institution’s compliance with
HMDA. It gives an overview of the law’s
requirements, explains how to deter-
mine whether an institution is covered
by HMDA, and summarizes manage-
ment’s responsibilities. Parts two and
three of the Guide contain directions
for assembling the necessary tools plus
step-by-step instructions for complet-
ing the HMDA Loan/Application
Register (the HMDA-LAR).

The FFIEC uses information provided
on the loan/application registers to
produce HMDA disclosure statements
for each reporting institution, as well as
aggregate tables for all covered
lenders in each metropolitan statistical
area (MSA). These reports are made
available at a central data depository
in each MSA. Certain HMDA data also
are available from the FFIEC, by calling
the Board's HMDA Assistance Line,
(202) 452-2016 (or through the FFIEC
internet site, www.ffiec.gov).

If you have questions that are not
answered by the Guide, refer first to
the Board’s Regulation C, the Instruc-
tions for Completion of the HMDA/LAR,
and the Staff Commentary to the
regulation found as appendices to this
Guide. The Guide supplements these
materials, but is not itself a substitute.
For further information, contact your
federal supervisory agency (see
Appendix G to this Guide).

The FFIEC welcomes suggestions for
changes or additions that might make
this Guide more helpful. Write to FFIEC,
Suite 200, 2100 Pennsylvania Avenue,
NW, Washington, DC 20037.



Management’s
Responsibilities

The Home Mortgage Disclosure Act,
enacted by Congress in 1975, is
implemented by the Federal Reserve
Board’s Regulation C (12 CFR Part
203). HMDA was made permanent in
1988, and was amended in 1989 to
require the reporting of data about
applications received and about

applicant and borrower characteristics.

HMDA makes available to the public
information that helps to show whether
financial institutions are serving the
housing credit needs of their neighbor-
hoods and communities. HMDA data
also help government officials make
public sector investments and indicate
to private investors the neighborhoods
where their efforts are needed. Finally,
HMDA data help identify possible
discriminatory lending patterns and
assist regulatory agencies in enforcing
compliance with antidiscrimination
statutes.

HMDA does not prohibit any activity,
nor is it intended to encourage
unsound lending practices or the
allocation of credit.

When HMDA first became law, it
applied only to depository institutions
and their subsidiaries. Over the years,
the Congress has expanded HMDA's
coverage—first to savings and loan
service corporations, and to mortgage
banking subsidiaries of bank holding
companies and savings and loan
holding companies, and most recently
to independent mortgage lenders.

Today, HMDA applies to lenders that
have assets above a certain level and
have a home or branch office in a

metropolitan statistical area (MSA) or,
in the case of nondepository lenders,
that have lending activity in an MSA.?

For data collection in 1998, depository
institutions with an office in an MSA are
covered if they had more than $29
million in assets as of December 31,
1997. This threshold may change from
year to year based on changes in the
Consumer Price Index for Urban Wage
Earners and Clerical Workers. Each
year in December, the Federal Reserve
Board will announce the new threshold
for the following year. Accordingly,

for data collection in 1999, the thresh-
old for coverage could change; the
Board will announce any change in
December 1998.

Nondepository lenders are covered if
they have assets of more than $10
million and have an office or loan
activity in an MSA. They are also
covered, regardless of their asset size,
if they originate 100 or more home
purchase loans (including refinancings)
during a calendar year.

There are some exceptions to these
general rules; see the next page and
the flowcharts on pages 4 and 5 of this
Guide.

1For more information on MSAs, see the glossary
at page 31.



Executive
Summary:
Management's
Responsibilities

A depository institution need not collect
HMDA data—even though it meets the
tests for asset size and location—if it
made no first-lien home purchase loans
(including refinancings of home pur-
chase loans) on one-to-four-family
dwellings in the preceding calendar
year.

A nondepository institution need not
collect HMDA data—even if it meets the
tests for location and asset size or
lending activity—if its home purchase
loan originations (including refinan-
cings of home purchase loans) in the
preceding calendar year came to less
than 10 percent of all its loan origina-
tions (measured in dollars).

Institutions located in a state that has
enacted a mortgage disclosure law
may be granted an exemption from
HMDA if they are subject to state law
requirements that are substantially
similar to federal requirements and
there are adequate provisions for
enforcement. These institutions will
submit the required information to their
state supervisory agency instead of to
their federal regulator. Institutions will
be informed by their state supervisory
agency when such an exemption has
been granted. At the present time, no
state exemptions are in effect.

When a merger or an acquisition takes
place or an institution is rechartered,
questions often arise about how and
when to report HMDA data. The six
scenarios described below should
answer many questions. You can refer
others to your federal supervisory
agency for resolution.

m  Two institutions merge, producing a
successor institution whose assets
exceed the asset threshold for
coverage. Both were previously
exempt because of asset size. The
successor institution’s first HMDA
report will be for the calendar year
following the year of the merger. No
data collection is required for the
year of the merger.

m Two institutions merge, one covered
and one exempt. The covered
institution is the surviving institution.
For the year of the merger, data
collection for loan applications,
originations, and purchases is
required for the covered institution's
transactions and is optional for
transactions handled in offices of
the previously exempt institution.

m Two institutions merge, one covered
and one exempt. The exempt
institution is the surviving institution,
or a new institution is formed. Data
collection for loan applications,
originations, and purchases is
required for transactions of the
covered institution that take place
prior to the merger. Data collection
is optional for transactions taking
place after the merger date.



m Two covered institutions merge. The

surviving or resulting institution must
report complete data for the year in
which they merged; it has the option
of filing a consolidated report or
separate reports for that year.

If the institutions reported to differ-
ent supervisory agencies prior to a
merger, the reports for the year in
which they merged and all subse-
quent reports must be submitted to
the supervisory agency of the
surviving or resulting institution.

A covered institution purchases
HMDA-related loans in bulk from
another entity (for example, from

a failing institution). As neither a
merger nor the acquisition of an
institution is involved, the purchas-
ing institution must report these
loans as “purchased loans.”

A covered institution is rechartered.
The institution must report data for
the year in which it was rechartered
and all subsequent years to its new
supervisory agency.



2 For depository institutions,
a branch office is an office
approved as a branch by a
supervisory agency (except
that a branch office of a
credit union is any office
where member accounts are
established or loans are
made, whether or not the
office has been approved as
a branch by a federal or state
agency). A branch office
does not include offices of
affiliates or other third parties
such as loan brokers, or other
offices where loan applica-
tions are merely taken; nor
does it include ATMs or other
electronic terminals.

Is the institution a bank,
credit union, or savings
association?

YES

On the preceding

December 31, did the assets
of the institution total more
than $29 million?

YES

On the preceding
December 31, did the
institution have a home or
branch office 2 in an MSA?

YES

In the preceding calendar
year, did the institution
originate at least one home
purchase loan or refinancing
of a home purchase loan
secured by a first lien on a
one-to-four-family dwelling?

YES

Is the institution federally
insured or regulated; was
the mortgage loan insured,
guaranteed, or
supplemented by a federal
agency; or was the loan
intended for sale to Fannie
Mae or Freddie Mac?

YES

HMDA Applies to Loan
Originations, Purchases,
and Applications in the
Current Calendar Year

NO See next page
NO It is exempt
NO It is exempt
NO It is exempt
NO It is exempt




3 For other mortgage lending
institutions, a branch office is
any office of the institution
that takes applications from
the public for home purchase
or home improvement loans.
It does not include offices of
affiliates or other third parties
such as loan brokers.

Is the lender a for-profit
institution?

NO

YES

In the preceding calendar
year, did the institution's
home purchase loan origina-
tions (including refinancings
of home purchase loans)
equal or exceed 10 percent of
its total loan originations,
measured in dollars?

YES

Did the institution either:

(1) have a home or branch
office® in an MSA on the
preceding December 31, or
(2) receive applications for,
originate, or purchase 5 or
more home purchase or home
improvement loans on prop-
erty located in an MSA in the
preceding calendar year?

YES

Did the institution either:

(1) have assets (when com-
bined with the assets of any
parent corporation) exceeding
$10 million on the preceding
December 31, or (2) originate
100 or more home purchase
loans (including refinancings
of home purchase loans) in
the preceding calendar year?

YES

HMDA Applies to Loan
Originations, Purchases,
and Applications in the
Current Calendar Year

It is exempt
NO It is exempt
NO It is exempt
NO It is exempt




Executive
Summary:
Management's
Responsibilities

HMDA requires covered institutions
to compile and disclose data about
loan applications and about home
purchase and home improvement
loans they originate or purchase
during each calendar year. In
general, institutions must report:

m Data about each application or
loan (such as loan type and
amount) and about the location of
the dwelling to which it relates.

m  The race or national origin, sex,
and gross annual income of the
applicant or borrower. This
requirement does not apply to
banks, thrifts, or credit unions that
have assets of $30 million
or less.*

An institution must maintain a loan/
application register on which it will
enter data about each application
received and each loan originated or
purchased. The data must be
presented in the format prescribed
by the Federal Reserve Board in an
appendix to Regulation C (see
Appendix A to this Guide). The
institution must send the loan/
application register to its federal
supervisory agency by March 1
following the calendar year to which
the loan data relate.

4 Different rules may apply for institutions
regulated by the OCC.

Institutions must make their HMDA-LAR
data—modified to protect privacy
interests of applicants and borrowers—
available to the public upon request.
Three fields must be deleted: the
application or loan number, the date
the application was received, and the
date the action was taken. Aside from
making these three modifications,
institutions are not required to change
the format of the data from that used to
collect and maintain the data. However,
institutions are strongly encouraged to
make the modified HMDA-LAR data
available in census tract order, if
possible.

A modified register must be available
no later than March 31 for requests
made on or before March 1 following
the year to which the data relate, and
within 30 days for requests made after
March 1. The modified register must
continue to be made available to the
public for three years.



Using data from the loan/application
registers, the FFIEC will prepare and
send to each reporting institution a
series of tables that will comprise the
disclosure statement for that institution.

An institution must make the statement
available to the public for inspection
and copying at its home office within
three business days of receiving the
disclosure statement from the FFIEC.

In addition, if an institution has branch
offices in other MSAs, it must make
disclosures available using one of two
options: it can make the statement
available in at least one office in each of
those MSAs, within ten business days of
receipt from the FFIEC; or it can send a
copy of the statement if someone makes
a written request, within fifteen calendar
days of receiving the request. If an
institution chooses the second option,

it must post the address for requesting
copies in each branch office in an MSA.

The institution may charge a reasonable
fee to cover costs incurred.

The disclosure statement must remain
available to the public for five years,
and an institution must post a notice
about availability in the lobby of its
home office and any branch offices
located in an MSA. See the suggested
text for the posters in Appendix A at
page A-5.

In addition to preparing individual
disclosure statements, the FFIEC will
combine the HMDA data submitted by
all reporting institutions and produce
aggregate tables for each MSA. The
FFIEC will produce additional tables for
each MSA showing the lending patterns
according to demographic characteris-
tics provided by the Bureau of the
Census, such as age of housing stock.

The FFIEC will send copies of the
individual disclosure statements and
aggregate tables to a central data
depository (such as a public library or a
planning commission office) in each
MSA, where the information is made
available to the public. A directory of
central data depositories may be
obtained from the FFIEC.



Executive
Summary:
Management's
Responsibilities

If your institution is required to comply
with HMDA, management must ensure
that:

m Procedures are in place for collect-
ing and maintaining accurate data
regarding each loan application,
loan origination, and purchase of
loans—for home purchase or home
improvement and for refinancings of
these two types of loans.

m The individuals assigned responsi-
bility for preparing and maintaining
the data understand the regulatory
requirements and are given the
resources and tools needed to
produce complete and accurate
data.

m  Appropriate record entries are made
on the HMDA-LAR within thirty calen-
dar days after the end of the calen-
dar quarter in which final action
occurs (such as origination or pur-
chase of a loan, or denial or with-
drawal of an application). For loans
sold, the type of purchaser may be
added later.

m  An officer of the institution monitors
the collection of the loan/application
data during the course of the year
for compliance with the reporting
instructions, reviews the data, and
certifies the accuracy of the data
submitted to the institution’s supervi-
sory agency at year-end.

m  The loan/application data are sub-
mitted on time and the institution
responds promptly to any questions
that may arise during processing of
the data submitted.

Administrative sanctions. Given the
importance of accurate and timely sub-
mission of HMDA data, a violation is
subject to administrative sanctions,
including the imposition of civil money
penalties, where applicable.

Automation. Institutions must submit
HMDA reports in an automated,
machine-readable form. (Institutions
that report 25 or fewer entries on their
HMDA-LAR may report the data in
paper form.) They must check the data
using edits included in agency-supplied
software (or equivalent edits in software
available from vendors or developed
in-house). Each of the federal super-
visory agencies has provided the tech-
nical specifications for automated
submission on PC diskette and mag-
netic tape. To facilitate automated
reporting, several of the agencies also
provide PC software, free of charge,

for use by institutions that have not
acquired or developed their own sys-
tem. Contact your supervisory agency
for more information.

And finally, one other HMDA data trans-
mission option—Internet e-mail—is
available to respondents supervised by
the Board, OCC, FDIC, or NCUA.
Respondents supervised by any of
these four agencies that want to trans-
mit via the Internet must first install the
Internet Submission software that is
included on the free HMDA PC software
provided by the agencies. When you
are ready to export your data, select the
“Export to Regulatory Agency via Inter-
net” e-mail option in the PC software
and complete the steps as directed.
Then, complete the instructions to
prepare your HMDA submission for
transmission over the Internet (see



“Preparing the Submission for Internet
e-mail Transmission” found in the

PC software). The Internet e-mail
addresses can be found in the Glos-
sary of the PC software. (Use of any
other export option or Internet Submis-
sion product will result in the creation
of a submission that is NOT acceptable
to one of these four regulators). The
remaining two agencies, OTS and HUD,
do not accept HMDA data submissions
via the Internet.

The tools your staff will need
include:

m Information about the MSA bound-
aries, to identify the MSAs in which
you have home or branch offices.
See Appendix E to this Guide. If
your institution is subject to the
special reporting requirements
under the Community Reinvestment
Act regulations, you will need to
identify all MSAs in which you make
loans, not only those in which you
have offices; see page 12.

m  Maps and materials from the Bureau
of the Census for determining the
1990 census tract numbers for
properties in locations you must
report. (See Appendix F for addres-
ses and telephone numbers.)

Institutions must use only 1990 census
tract numbers because the FFIEC uses
the corresponding 1990 demographic

data in preparing the aggregate tables
described on page 7.

The census tract number that is entered
must be for the specific census tract in
which the property is actually located. It
is incorrect to use the ZIP code in which
the property is located to derive a
census tract number (for example, the
census tract at the center of the ZIP
code area).

Some institutions rely on appraisers to
identify the census tract numbers.
Others arrange for data processors to
“geocode” the loans. Whatever method
you choose to follow, the ultimate
responsibility for the accuracy of the
data—and for ensuring that 1990
census tract numbers are used—rests
with your institution. An incorrect entry
for a particular census tract number is
not a violation only if your institution
maintains reasonable procedures to
avoid such errors—for example, by
conducting periodic checks of the
information obtained from your data
processor.



Assembling the
Data and Tools
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The key to HMDA coverage is the
purpose of the loans. You need infor-
mation for loans originated or pur-
chased, as well as for loan applications
that do not result in an origination. This
information is collected for two cate-
gories of loans: home purchase loans
and home improvement loans.

A home purchase loan is any loan
secured by and made for the purpose
of purchasing a dwelling.

A home improvement loan is any loan
to be used, at least in part, for repair-
ing, rehabilitating, remodeling, or
improving a dwelling (or the real
property on which the dwelling is
located) and that is carried on the
institution’s books (or has otherwise
been classified or coded) as a home
improvement loan. The term applies to
both secured and unsecured loans.

Home equity credit lines for home
purchase or improvement may be
reported at the institution’s option.
Report only the amount that is intended
for home purchase or home improve-
ment purposes. An institution that
reports home equity credit line origina-
tions must also report any applications
that do not result in an origination.

You need to collect the data for home
purchase and home improvement
loans, including refinancings, on both
one-to-four-family and multifamily (five
or more) properties. The loan data for
each calendar year will be reported on
the HMDA-LAR (a copy of the HMDA-
LAR and the instructions appear in
Appendix A to this Guide).

For more guidance about refinancings,
refer to the question-and-answer on
page 25, the instructions for completing
the HMDA-LAR at page A-8, and the
Staff Commentary at pages D-1 and
D-2 (in the appendices to this Guide).

You do not have to group loans on your
register in any particular order. You
may prefer to keep separate registers
for the different categories of loans—or
even separate registers at different
branches. Keep in mind, however, that
the application or loan identifiers must
be unique within your institution. For
example, if your report contains data
from several branch offices, and each
keeps its own register, assign codes or
series of numbers to each branch to
avoid duplication. Send all the registers
for your institution to your supervisory
agency in a consolidated report or
automated file.

The following transactions are excluded
from reporting under HMDA:

m Loans made or purchased in a
fiduciary capacity.
Loans on unimproved land.

Construction loans and other
temporary financing (but
construction-permanent loans
must be reported).

m Purchase of an interest in a pool
of mortgages, such as a mortgage
participation certificate, a real
estate mortgage investment conduit
(REMIC), or a mortgage-backed
security.

m Purchases solely of servicing rights
to loans.



m Loans that, although secured by
residential real estate, are made for
purposes other than home purchase
or home improvement, or refinanc-
ing (for example, loans to finance
tuition, a vacation, or goods for
business inventory).

m  The acquisition of only a partial
interest in a home purchase or a
home improvement loan by your
institution, even if you have partici-
pated in the underwriting and
origination of the loan (such as in
certain consortium loans).

m Prequalification requests for mort-
gage loans (see the Staff Commen-
tary at page D-4 in this Guide).

HMDA requires the collection of certain
basic information, such as loan type
and amount, for any home purchase
or home improvement loan that you
originate, or purchase, or for which
you receive an application; and requires
geographic data for loan properties
located in metropolitan areas where
you have a home or branch office. For
institutions subject to the special
reporting requirements under the
Community Reinvestment Act regula-
tions, geographic data are required for
all properties regardless of location;
see page 12. In addition, information
about the race, sex, and income

of the applicant or borrower is
generally required for applications

and originations.

Reporting race, sex, and
income

HMDA requires institutions to collect
information about the race or national
origin, sex, and gross annual income of
applicants or borrowers for all loan
applications and loan originations. This
information is not required but may be
reported for loans purchased by your
institution.

A bank, thrift, or credit union with
assets of $30 million or less is not
required by HMDA to report this appli-
cant information, but may be subject to
a similar data collection rule by its
supervisory agency'’s fair lending
regulations.

There is a standard form for obtaining
the data about the race or national
origin and sex of the applicant or
borrower (see Appendix B to this
Guide). The form is similar to the one
contained in the Federal Reserve
Board’'s Regulation B (Equal Credit
Opportunity), and either form may be
used to collect the data.

Reporting MSA, state and
county codes, and census
tract numbers

If a loan or application relates to property
located in an MSA where you have a
home or a branch office (or, for large
institutions under CRA, for any property
regardless of location), you must

report the following geographic infor-
mation about the property location:

m The MSA number and the state and
county codes specified by the U.S.
Department of Commerce in its
Federal Information Processing
Standards Publication (FIPS PUB
8-5), Metropolitan Statistical Areas.
For 1998, this information is avail-
able in Appendix E to this Guide.

11
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m The 1990 census tract number
(except as specified below).

You must report these geographic data
not just for loan applications and
originations, but also for loans your
institution purchases from another
(even if the loan originator did not
collect the geographic information).
Although generally you must report the
census tract number of the property to
which the loan or application relates,
you may omit the census tract number
(and instead enter the code “NA” for
“not applicable” in the census tract
column) for any application or loan on
property that:

m Is |located in an area that did not
have census tracts for the 1990
census; or

m Is located in a county that had a
population of 30,000 or less in the
1990 census, even if the population
later exceeds 30,000 and even if the
county has census tract numbers.

Note that even if you enter “NA” in the
census tract column, you must still
enter the MSA number, state code, and
county code.

Branch office. The term branch office
refers only to offices of your institution,
not offices of affiliates or other parties
such as loan brokers.

For a bank or other depository institu-
tion, branch office means an office
approved as a branch by a supervisory
agency (except that a branch office of
a credit union is any office where
member accounts are established or
loans are made, whether or not the
office has been approved as a branch
by a federal or state supervisory
agency). The term does not include
other offices where the institution
merely takes loan applications, nor
does it include ATMs.

For other types of institutions (such as
mortgage companies) branch office
refers to any office that takes applica-
tions from the public for home purchase
or home improvement loans. These
entities also are considered to have a
branch office in any MSA where in the
preceding year they received applica-
tions for, originated, or purchased five
or more loans for home purchase or
home improvement—whether or not
they had a physical office there. As a
result, these lenders must keep com-
plete geographic records of lending in
the current calendar year in order to
report data accurately the following
year. Therefore, they may find it easier
to enter geographic data routinely for
any property located within any MSA.

Institutions subject to CRA reporting
rules. Under the interagency Commu-
nity Reinvestment Act (CRA) rules,
banks and savings associations with
total assets of $250 million or more and
banks and savings associations that
are subsidiaries of a holding company
whose total banking and thrift assets
are $1 billion or more must report the
property location in all cases, even for
properties located outside those MSAs
in which they have a physical home or
branch office (or outside of any MSA).

Example: A bank with assets of $3
billion receives an application for a loan
on property located in a rural, non-MSA
area that does not have census tracts.
The bank must enter the property
location as follows: for MSA, NA; for
state, the correct state code; for
county, the correct county code; and
for census tract, the correct BNA
number (or NA).



To report geographic data accurately,
your institution will need:

m Information about MSA boundaries.
(Appendix E to this Guide gives the
MSA information that you need for the
1998 calendar year. You can also
obtain information on current and
historical MSA boundaries at
www.census.gov; select Subjects
A-Z, then M, then Metropolitan Areas,
then Metropolitan Area Definitions.)

LandView®Ill.

m 1990 Census Tract/Block Numbering
Area Outline Maps and an up-to-date
local reference map.

m TIGER/Census Tract Street Index®.

HMDA and Regulation C use the term
MSA—metropolitan statistical area—for
both MSAs and PMSAs (primary metro-
politan statistical areas). MSA, PMSA,
and CMSA are components of metropoli-
tan areas, or MAs. The Office of Man
agement and Budget, which defines
their geographic boundaries, and the
Census Bureau refer to the generic

term MA.

By looking up your service area in
Appendix E to this Guide, you can
determine if you have offices located
within an MSA and you can obtain the
corresponding codes.

A list of all valid census tract numbers
(and BNA designations) in each MSA

is available for a fee from the Federal
Reserve Board’'s HMDA Assistance Line
at (202) 452-2016. The list will help
ensure that you are using only valid
census tract numbers; however,

the list is not a tool for “geocoding” your
HMDA data.

To determine MSA boundaries for
future years, you may need to obtain
FIPS PUB 8-5, Metropolitan Statistical
Areas. Contact:

National Technical Information
Service

U.S. Department of Commerce

5285 Port Royal Road

Springfield, VA 22161

(703) 487-4650

Sources of 1990 census tract
numbers

You may choose from various products
available from the Bureau of the Cen-
sus for determining the correct 1990
census tract number for a given

property.

LandView®ll. LandView lll is a newly
released Census Bureau CD-ROM
desktop mapping software product.

It runs on Windows®3.1, Windows 95
and Macintosh operating systems.
LandView IIl shows a detailed network
of roads (containing address informa-
tion where available), rivers, and
railroads along with jurisdictional and
statistical boundaries (including
census tracts). The information is
based upon the Census Bureau's
TIGER/Line 1995 files which reflect

the street network and address ranges
known to the Census Bureau as of the
fall of 1995. Besides producing custom
map views that display selected user
specified map information (see lllustra-
tion 1 on page 14), LandView also
provides the capability of displaying
the FIPS state and county codes,
census tract or block numbering area
and block group codes for any location
that a user points to on the map. This
product can be ordered from Census
Bureau Customer Services Center.

13
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Ordering information and a fully
functional copy of the software with
a single county's map and data
(you can specify the county) is
available for download from the
Census TIGER® page URL
www.census.gov/geo/www/tiger/.

Census Tract/Block Numbering Area
Outline Maps. If you prefer paper
maps, you will need to use the 1990
Census Tract/Block Numbering Area
Outline Maps for the counties within the
MSAs for which you are reporting (see
[llustration 3 on page 17). Besides
showing numbers for the census tracts
(and BNAS) within a particular county,
these maps display the boundaries and
names of the features used as census
tract boundaries and the names of any
counties or other subdivisions.

The outline maps are sold by the
Census Bureau’s Customer Services
Center in county packages. On aver-
age, there are four map sheets per
metropolitan county. The map sheets
are oversized—qgenerally measuring 36
by 42 inches— and map scales vary to
minimize the number of map sheets.
Maps may include one or more insets
for densely settled areas.

The outline maps do not show streets,
street names, or address ranges within
a census tract. You will therefore need
to use the maps in combination with up-
to-date local street maps available in
your local market, and to use a marker
pen to highlight on the street map the
boundaries of each census tract
according to the outline map.

&2 0 o.10 0.20 030 mi

Legend

bsarden St Census Tracts
COUNTIES

I
S

N[N

Stadium Dr

Railroads
Roads

Roads (Major)
Shoreline
STATES
Water

| JARERER
Gg

Maryann Rd

aron Gt o«

Tract label A
39153530901 -

%%’e Or g
o
2
A
)
€Census Tract Boundary 5
T
I
‘qf/e «j
feX Z
T g
' #
x 39153530002 7
E 05‘?' yx"\
sl K
A
Caghine 5
ha$
b R 7
o, J
% e
e

Illustration 1: LandView?®lll



TIGER/Census Tract Street Index®.
Use the TIGER/Census Tract Street
Index (TIGER/CTSI) for the county

in which the property is located (lllus-
tration 2). A special HMDA order

form available from the Bureau of

the Census tells you how to obtain the
TIGER/CTSI for selected counties (see
page 16).

The TIGER/CTSI enables you to deter-
mine the census tract numbers

for properties that use city style street
addresses. It is arranged by county
within each MSA. The TIGER/CTSI
provides the street name, including
prefix or suffix direction (such as
“north”) and street type (such as
“street” or “avenue”), address range,
and corresponding census tract
number. Within a county, numbered
streets (for example, 9th, 10th)

will precede the streets listed
alphabetically.

The TIGER/CTSI shows the census
tract number for each side of the street
and, where applicable, provides county
subdivision (town, township) and place
codes for each street and address
range. The latter may be helpful in
determining the census tract number
when streets with identical names and
address ranges are located in different
parts of the county. (County subdivision
and place codes and their correspond-
ing names are listed in the back of the
TIGER/CTSI.) This product is now
available on CD-ROM.

As you can see from the illustration, the
index pairs ranges of street addresses
in the central city and suburbs of an
MSA with the corresponding census
tract numbers.

The TIGER/CTSI Version 2 has certain
limitations:

m Address range and street information
are current through April 1990. This
means that addresses or streets
added since that time are

not shown.

TIGER/Census Tract Street Index®—Ver. 2, Part A Fairfax County, VA

From To Street Tractor ZIP 103rd FIPS
Street Name Address  Address  Side BNA Code Area Name Cong. Code
Barkley Dr 3100 3699 Both 4401.98 22031 Mantua CDP 11 49144
Bark Tree Ct 8285 8367 Odd 4924 22153 Lorton CDP 08 47064
Bark Tree Ct 8300 8354 Even 4924 22153 Lorton CDP 08 47064
Barkwood Ct 9500 9599  Both 4405 22032 11
Barley Rd 3100 3199 Both 4619.98 22031 Oakton CDP 11 58472
Barley Wk 7400 7416  Both 4502 22042 Jefferson CDP 11 40584
Barlow Rd 900 948  Both 4162 22060 Fort Belvoir CDP 08 29008
Barnack Dr 6700 7021 Both 4314 22152 West Springfield CDP 08 84976
Barnacle PI 7000 7009 Both 4324 22015 Burke CDP 11 11464
Barnard Ct 3100 3150 Both 4617.98 22031 Merrifield CDP 11 51192
Barnesdale Path 6300 6536  Even 4911 22020 10
Barnesdale Path 6301 6533  Odd 4911 22022 10
Barnesville Rd 13704 13910 Even 4825 22070 10
Barney Rd 3800 3843 Both 4901 22021 10
Barnsbury Ct 9900 9939 Both 4619.98 22031 Oakton CDP 11 58472

Illustration 2: 1990 TIGER/Census Tract Street Index®
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The index does not contain address
range information for areas with
rural type addresses (such as RFD
addresses).

The Census Bureau is currently prepar-
ing the TIGER/CTSI Version 3 products
for public release. These products will
reflect the street network and address
ranges known to the Census Bureau

as of the summer of 1997. Please
check the Census TIGER page
www.census.gov/geo/www/tiger for the
current status.

Additional resources available on the
internet. The Census Bureau offers a
subscription service that allows users
on-line access to information contained
in TIGER/CTSI. Institutions that have an
occasional need to determine tract
numbers in other parts of the country
than where they primarily do business
might be interested in using this service.

To access this Internet site, enter
www.census.gov and select CenStats
Censtore, then CenStats, then test drive.
The test drive page gives basic informa-
tion about the service and has links to
detailed descriptions of TIGER/CTSI
Version 2. The link at the top of each
page gives a sample of the information
one can expect.

The FFIEC also has an Internet site that
allows users to retrieve MSA, state,
county, and census tract/BNA codes for
street addresses. In addition, some
demographic information (mainly
population and income) can be ob-
tained for a particular census tract/BNA.
The Internet address is www.ffiec.gov/
geocode.

Note for appraisal report
users: Institutions that take the
census tract numbers from
property appraisal reports
should ensure that appraisers
use copies of the 1990 Census
Tract/BNA Outline Maps for the
counties where they will be
appraising properties. The
ultimate responsibility for the
accuracy of the census tract
data—and for ensuring that
1990 census tract numbers are
used—rests with the institution.

HUD, together with the U.S. Environ-
mental Protection Agency and a
number of foundations, sponsors an
Internet site (www.rtk.net) that provides
access to various databases on hous-
ing and sustainable development,
including HMDA data.

To obtain the HMDA order form for the
TIGER/CTSI, the outline maps, and
LandView lll, contact:

Customer Services Center
Bureau of the Census
Washington, DC 20233

(301) 457-4100
customerservices@census.gov

To obtain detailed information about
geographic products:

Geography Division-Products
and Services Staff

Bureau of the Census

Washington, DC 20233

(301) 457-1128

tiger@census.gov



You also may contact the Bureau
regional office serving your state as
listed in Appendix F to this Guide.

The costs for the census materials will
vary, depending on the size of the
county. Some of the materials may

refer to PMSA (primary metropolitan
statistical area) in place of MSA. This
distinction is not relevant for HMDA
purposes, and you may treat the term as
synonymous with MSA.

The Census Bureau is not able to assist
in preparing documents to meet HMDA
requirements or in determining the
appropriate census tract numbers for
individual addresses. (Institutions with
Internet access may determine geo-
graphic information from the FFIEC's
website, www.ffiec.gov/geocode.)

The following suggestions may help
you streamline the reporting process.

m Regulation C requires you to record
entries on the HMDA-LAR within
thirty days after the end of the
calendar quarter in which final
action is taken (such as origination
or purchase of a loan, or denial or
withdrawal of an application). If you
use an outside servicer to identify
property locations, make appropri-
ate arrangements to have this
geocoding completed on a timely
basis. The type of purchaser for
loans sold in a later quarter may
be added after the sale occurs.
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Your regulator may require you to
update the data more frequently
than is required under Regulation C.

In some cases you may be able to
wait until the loan transaction is
complete to determine the census
tract number (for example, from the
appraisal report) and still meet the
quarterly updating requirement. But
keep in mind that census tract
numbers are also required for loan
applications that are denied or
withdrawn.

If your institution handles a large
volume of loans and applications,
you may want to keep separate
registers for home mortgage and
home improvement loans. You

must make sure, however, that each
application or loan number is
unique.

Your supervisory agency can
provide you with the technical
specifications for automated sub-
mission on PC diskette and mag-
netic tape and with a listing of the
computer edits that the agency will
use in reviewing your HMDA data.

In addition to software available
from private vendors (which in many
cases will contain enhanced edit
features), several of the supervisory
agencies provide software for data
entry, free of charge, if you have not
acquired or developed your own
system. Contact your agency for
more information.



Step-by-Step

The loan/application register known as
the HMDA-LAR is used for reporting
the HMDA data. The register format
and detailed instructions appear in
Appendix A to this Guide. You must
follow the prescribed format of the
HMDA-LAR, but you do not have to
use the form itself so long as you use
a layout that conforms to that of the
register.

You must submit your report in an
automated, machine-readable form,
unless you have 25 or fewer entries

to report. You must also check the data
before submission, using edits included
in the agency-supplied software (or
equivalent edits in software available
from vendors or developed in-house).

You will have to collect and report
certain information for each loan
transaction reportable under HMDA,

as described below. All column fields
must be completed except “reasons for
denial,” which is optional under HMDA.
For institutions regulated by the OTS

or OCC, however, completion of the
“reasons for denial” is required under
these agencies' regulations.

LOAN/APPLICATION REGISTER

TRANSMITTAL SHEET

Agency
Reporter's Identification Number Code

Form FR HMDA-LAR
OMB No. 7100-0247. Approval expires May 31, 2000

You must complete this transmittal sheet (please type or print) and attach it to the Loan/Application
Register, required by the Home Mortgage Disclosure Act, that you submit to your supervisory agency.

Reporter’s Tax Identification Number

Total line entries contained in
attached Loan/Application Register

[

The Loan/Applj

LOAN/APPLICATION REGISTER

Page__of

pages. Name of Reporting Institution Ciiy. Stato, ZIP.
Enterthe name All columns (except Reasons for Denial) must be completed for each entry. See the instructions for details.
Examination C Application or
Loan Information Action Taken
— Loan
Date amount Four-
Application ovmer| in Digit
Application or Received Pur- |Occu-| - thou- Date MSA
Loan Number (mmiddiceyy) |Type |pose |pancy| sands | Type| (mmvddiceyy) | Numbor
Example of Loan Originated
LB\ -1618174(319) | | | | | | | | | | 1 | | || loiriss1999| 2 |1 | 1 65 | 1 |02/22/1999 | 8840
Example of Application Denied
011123456789 9876/5(4)3{2/10] | | | [03/20/1999] 1 | 1 | 1 | 125 | 3 |04/30/1999 | 0450
Enter th I
nter the nameg
your register: I ey

Illustration 4: Loan/Application Register

19



Completing the
Form:
Step-by-Step

20

m Identification number. You may
enter any identifier (up to 25
characters long) that can be used
later to retrieve the particular loan
or application to which the entry
relates. It is recommended that
institutions not use applicants'
names or social security humbers
on the HMDA-LAR in order to
ensure privacy for the applicant or
borrower.

The identifier must be unique
among all entries from your
institution. For example, if your
report contains data from several
branches, and each branch keeps
its own register, make sure that
you assign a code (or a series of
numbers) to each branch to avoid
duplication.

Date application received. Report
either the date the application was
received or the date shown on the
application form. For purchased
loans, enter the code “NA” for “not
applicable.” (See the Staff Commen-
tary in Appendix D to this Guide for
additional guidance concerning the
date to be used in other situations.)

Type of loan. Enter the appropriate
code to indicate whether the loan
granted, applied for, or purchased
was conventional, government-
guaranteed, or government-insured.

Purpose of loan. For a one-to-
four-family dwelling, report whether
the loan or application was for home
purchase, home improvement, or
refinancing. For loans or applica-
tions on multifamily property there

is just one code; use that code
whether a home purchase loan,
home improvement loan, or a
refinancing is involved.

Application or
Loan Information

Application or
Loan Number

Loan
Date amount
Application Owner in
Received Pur- |Occu-| thou-

(mm/dd/ccyy) |Type | pose|pancy| sands

Originated

ication Denied

8|9|—|9|8|7|6|5|4|3|2|1|0I [ ] ] 03/20/1999| 1 |1 | 1 125




m Occupancy. For a one-to-four-family

dwelling, indicate whether the
property to which the loan or
application relates will be the
borrower’s principal dwelling. For
multifamily dwellings (housing five
or more families), and for any
dwellings located in MSAs where
you do not have home or branch
offices or located outside MSAs, you
may either enter the code for “not
applicable” or the code for the
actual occupancy status.

Loan amount. Report the dollar
amount granted or requested in
thousands. For example, if the
dollar amount was $95,000, enter
95; if it was $1,500,000, enter 1500.
Round to the nearest thousand;
round $500 up to the next thousand.
For example, if the loan was for
$152,500, enter 153. But if the loan
was for $152,499, enter 152. Do not
report loans of less than $500.

For submissions in automated form,
your reporting program should add
leading zeros to the loan amount to
fill out the column (for example, for a
loan amount of $95,000, enter
00095). Leading zeros are not
required for submissions in paper
form.

m Type of action. Use the appropri-

ate code to categorize the entry as
a loan origination, as a purchased
loan, or as an application that did
not result in an origination. Do not
report applications still pending at
year-end. You will report these
transactions in the calendar year
when final disposition is made.

Date of action taken. Enter the
settlement or closing date for
originations. For applications that
did not result in an origination,
enter the date when the action
(loan denied, file closed for incom-
pleteness, application approved
but not accepted) was taken or
when the notice was sent to the
applicant. For an application that
was expressly withdrawn by the
applicant, you may enter either the
date shown on the applicant’s letter
or the date that you received the
letter or notice. For loans that your
institution purchased, enter the
date of the purchase. (See the Staff
Commentary in Appendix D to this
Guide for additional guidance
concerning the date to be entered
for other situations.)
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m MSA number, state code, and

county code. Report the four-digit
MSA code, two-digit code for the
state, and three-digit code for the
county. Enter these codes for any
loan or loan application on property
located in an MSA where you have a
home or branch office. If the property
is located outside the MSAs where
you have a home or branch office (or
outside any MSA), you may enter the
applicable codes or you may enter
“NA” in each of these columns. (See
page 30 for the definition of branch
office, pages 11-12 and Appendix E
for information about state and
county codes, and page 12 for
information about property location
reporting requirements for certain
institutions subject to CRA.)

In the case of a nondepository
institution, these data are also
required for properties in any MSAs
in which you originated, purchased,
or received applications for five or
more home purchase or home
improvement loans in the preceding
calendar year.

Census tract number. Use only the
numbers assigned in the 1990
census. This is necessary because
the FFIEC will use 1990 demo-
graphic data in preparing tables
from the data submitted by reporting
institutions. (See Appendix F for
sources for these data.)

Record each census tract number
showing any decimal points pre-
cisely as shown on the tract/street
index or other census documents.
Add leading and trailing zeros to fill
out the column, even though the
number is not shown with leading or
trailing zeros on the census docu-
ments. For example, report census
tract 8.02 as 0008.02, not 802, 0802,
or 8; and report census tract 1012 as
1012.00.

Enter “NA” for the census tract
number if the property is located

in an area not divided into census
tracts or in a county with a popula-
tion of 30,000 or less. You may enter
the Block Numbering Area (BNA)
instead of “NA” if the property is
located in an area not divided into
census tracts.

Appli
Action Taken Property Location A = Applicant
Race or
Loan National Origin
amount Four- Two- Three-
in Digit Digit Digit Six-Digit
thou- Date MSA State County Census A CA
sands |Type| (mm/dd/ccyy) Number Code Code Tract
65 | 1 (02/22/1999 8840 | 51 059 |4,2,1,9,-,8,5| 3 | 8
125 | 3 [04/30/1999 0450 | 01 015 |0,0(2/1;-,0,0| 5 | 4
L LI 1-1 |




m Race or national origin and sex

of the applicant. Use the appropri-
ate codes for the categories shown
in the instructions to the HMDA
loan/application register found in
Appendix A to this Guide. Report
this information both for loans that
you originate and for loan appli-
cations that do not result in an
origination. You may, but are not
required to, report these data for
loans that you purchase. Report the
data for the applicant and for the
co-applicant if there is one. If there
is no co-applicant, use the numeri-
cal code for “not applicable” in the
co-applicant column.

Income of the applicant. If an
application relates to a one-to-four-
family dwelling, enter the total gross
annual income your institution
relied on in making the credit
decision. For example, if your

institution relies on an applicant’s
salary to compute a debt-to-income
ratio, but also relies on the
applicant’s annual bonus to evalu-
ate creditworthiness, you should
report the salary and the bonus to
the extent relied upon. Report the
amount in thousands, rounded to
the nearest thousand ($500 should
be rounded up to the next
thousand).

Enter “NA” if your institution does
not take the applicant’s income into
account, or if the loan or application
is for a multifamily dwelling, or if you
choose not to collect this informa-
tion for a purchased loan.

You may also enter “NA” for loans to
your institution’s employees to
protect their privacy, even though
you may have relied on their income
in making your credit determination.

Applicant Information
Property Location A = Applicant CA = Co-Applicant
Race or Gross
National Origin Sex Annual
Three- Income | Type of Reasons
Digit Six-Digit in Pur- for
County Census A CA CA thou- chaser Denial
Code Tract sands | of Loan | (Optional)
059 [4,2;1,9,.,8/5| 3 8 4 24 7
015 (0,0,2,1,.,0,0| 5 4 1 55 0 415
| 1 1 [-1 |
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m Type of purchaser. If you sell a

loan in the same calendar year in
which it was originated or pur-
chased, you must identify the type
of purchaser to whom it was sold. If
the loan is sold to more than one
purchaser, use the code for the
entity purchasing the greatest
interest. If you sell only a portion of
the loan, retaining a majority inter-
est, do not report the sale. If you do
not sell the loan during the same
calendar year, or if the application
did not result in a loan origination,
enter the code “0” (zero).

You may provide as many as three
reasons why a loan application was
not approved. If your institution uses
the model checklist provided by
Regulation B in giving reasons for
credit denials, consult the HMDA-
LAR instructions in Appendix A to
this Guide for guidance on which
reasons correspond to the various
codes used in Regulation C. This is
an optional item under HMDA
(except that institutions supervised
by the OTS or OCC must list the
reasons under these agencies'
regulations). Leave this column
blank if the “action taken” on the
application is not a denial. For
example, do not complete this
column if the application was with-
drawn or the file was closed for
incompleteness.

An officer of your institution must
review the completed HMDA-LAR and
attest to its accuracy before submitting
it to your supervisory agency. This
certification is made on the transmittal
sheet that will accompany the loan/
application register. A checklist to
assist the officer in making this review
appears in this Guide.

Verify that the transmittal sheet also
includes the name, telephone number,
and fax number of the person at your
institution who can answer questions
about the report. Also, verify that the
transmittal sheet gives a record count
of the total number of line entries

on that particular submission. (For
example, if your institution has to
resubmit data for any reason, the
record count on the transmittal sheet
must correspond to that submission.)
This and the other information called for
by the transmittal sheet must be part of
your HMDA package whether you are
required to submit the loan data in
automated format or are permitted to
submit it in paper form.

Remember that if your institution keeps
separate registers for different
branches or for the different categories
of loans and applications, all must be
submitted to your supervisory agency
in a single package with one transmittal
sheet.



Nondepository institutions that make
only multifamily loans? The term
“dwelling” includes multifamily proper-
ties, and accordingly institutions that
make loans to purchase multifamily
properties (or that refinance such
loans) may be covered by HMDA.

An application still pending at year-
end? Do not include it in that year's
register. Report it in the calendar year
in which final disposition is made.

An application file that was closed
because the applicant did not
provide all the information needed
for a credit decision? The answer
depends on the facts. If you sent the
notice of incompleteness called for by
Regulation B (Equal Credit Opportu-
nity) requesting further information and
the applicant did not respond within
the allotted time, enter the code for “file
closed for incompleteness.” On the
other hand, if you did not send the
Regulation B notice but instead denied
the loan outright because of the
missing information, enter the code for
a loan denial. Do not categorize any
application as withdrawn unless the
applicant expressly withdrew the
application prior to the credit decision.

Loans originated in one calendar
year and sold the next? Information
concerning the purchaser of these
loans is not reported by the selling
institution. That is, you do not record
the loan sales on the register for the
year in which they are sold, nor do you
go back and update the register for the
year in which you reported the
originations.

An inquiry about prequalifying for a
home purchase or home improve-
ment loan? Generally, Board interpre-
tations found in the Official Staff
Commentary to Regulation B are appli-
cable to the definition of an application
under Regulation C. However, pre-
qualification requests are not treated
as applications for the purposes of
Regulation C, even though they may be
applications under Regulation B. (See
pages D-3 and D-4 of the Staff Com-
mentary found in this Guide for more
information on prequalification
requests.)

Refinancings? Enter the entire amount
of the loan or application if the trans-
action qualifies as a refinancing as
that term is used in the Instructions

for Completion of the HMDA Loan/
Application Register and in the Staff
Commentary (see Appendices A and D
to this Guide).

The criteria for determining whether a
transaction is a refinancing allow
considerable flexibility. For instance,
you may base your reporting on
whether the loan being paid off was

or was not a home purchase or home
improvement loan, by reference to
available documents. Alternatively,

you may ask the borrower about the
purpose of the loan being paid off,

and rely on the borrower’s statement.
Or, you may choose to report the
transaction only if the existing loan was
secured by a lien on a dwelling. Finally,
you may choose to report the transac-
tion only if the new loan will be secured
by a lien on a dwelling.

Report refinancings that meet the
criteria spelled out in the instructions
and the Staff Commentary whether the
original loan was made by your institu-
tion or by another lender.
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Unsecured home improvement

loans? Report loans or loan applications
whether or not the loan will be secured
by the property to which it relates.

Refinancings of unsecured home
improvement loans may also be
reported (as refinancings), if you
choose to base your reporting on
available documentation or the state-
ment of the borrower about the purpose
of the existing loan (see “Refinancings”,
above).

Loans for home improvement
secured by a first lien? You may
report such loans as home purchase
loans if your institution ordinarily treats
all first-lien loans as home purchase
loans.

Classifying home improvement loans?
You must report a loan or loan applica-
tion as a “home improvement loan”
when it is made for the purpose of
improving the dwelling (or the real
property on which it is located) and the
loan is classified by your institution as a
home improvement loan. “Classified”
can mean that the loan is recorded on
your books or otherwise identified or
coded as a home improvement loan.

Multipurpose home improvement
loans? If a loan is classified by your
institution as a home improvement
loan, you should report the transaction
as a “home improvement” loan in the
total loan amount, even if less than

50 percent of the loan proceeds will be
used for home improvement purposes.
You also must report comparable data
for home improvement applications that
did not result in originations.

Home equity lines of credit? The
reporting of home equity lines used for
home purchase or home improvement
is optional. If you choose to report them,

you must determine when you take

an application whether the borrower
plans to use a portion of the funds for
home purchase or home improvement.
You may record that portion on your
register as a home improvement or
home purchase loan. Report only the
portion of the line that the borrower
indicated was for home purchase or
home improvement.

Report the line only once—in the year
when the account was opened, and not
in succeeding years even if there is
activity on the account. If you report
data for credit lines granted, you also
must report data for applications that
did not result in approvals.

Assumptions? Report the outstanding
principal as an origination if your institu-
tion enters into a written agreement
accepting the new party as the obligor
on the loan. Do not report a loan when
there is no written agreement between
your institution and the new party. You
must also report data for requests that
did not result in assumptions.

Mobile and manufactured home
loans? Report any loans and applica-
tions for the purchase or improvement of
such dwellings, whether or not the
dwellings are considered real property
under state law. If information about the
potential site of the mobile home

is not available, enter “NA” in the
applicable columns under “property
location.”

Loans on multifamily dwellings?

Use the “multifamily dwelling” purpose
code for reporting loans and applica-
tions relating to dwellings for five or more
families—home purchase loans, home
improvement loans, and refinancings,
including loans and applications
handled by your commercial lending
area.



Loans on individual condominium or
cooperative units? Report in the
appropriate category (home purchase,
home improvement, or refinancing) for
one-to-four-family dwellings even if the
unit is located in a structure that houses
five or more families.

Loan documentation that does not
indicate whether the borrower plans to
occupy the residence? In the case of
loans on one-to-four-family dwellings
that your institution purchased, report
them as owner-occupied unless the loan
documents contain information to the
contrary. For property that is a multifam-
ily dwelling, is not located in an MSA, or
is located in an MSA in which your
institution has neither a home nor a
branch office, you may either enter the
code for “not applicable” or the code for
actual occupancy status.

Reporting race or national origin, sex,
or gross annual income for loans
purchased? You may, but need not,
report race or national origin, sex, and
gross annual income for loans pur-
chased by your institution. If you choose
not to provide this information, enter the
numerical codes for “not applicable” for
race or national origin and sex and enter
“NA” for income.

Applications received by mail or
telephone? The application form (or an
accompanying document) that you send
to a prospective applicant must request
the race or national origin and sex of the
applicant. If the applicant chooses not
to provide the information, enter the
code to indicate the application was by
“mail or telephone.” You need not
request these data for an application
taken entirely by telephone.

Brokered or correspondent loans, or
indirect paper where one entity takes
the application but a second institu-
tion makes the credit decision? Data
on originations must be reported by the
entity that makes the credit decision and
that—by prior agreement—acquires the
loan at or after closing. Data on loan
applications that do not result in an
origination also must be reported by the
entity that makes the credit decision.

For purposes of HUD-FHA mortgage
insurance programs, an FHA “loan
correspondent” is a mortgagee that has
as its principal activity the origination of
HUD-insured mortgages for sale or
transfer to its “sponsor.” If the sponsor
does not review the application prior to
closing and the loan correspondent
makes the credit decision, the loan
correspondent reports the transaction
and the sponsor reports only the loans
that it purchases; the sponsor does not
report loans it does not purchase. If the
sponsor reviews the application and
makes the credit decision prior to
closing, the sponsor—not the loan
correspondent—reports the transaction.

See the Staff Commentary in Appendix
D to this Guide for further guidance on
loans and applications through a broker
or correspondent.

Reporting counteroffers? If you make
a counteroffer to grant a loan in an
amount or on terms different from the
applicant's request, and the counter-
offer is accepted by the applicant,
report it as an origination for the amount
of the loan actually granted. If the
applicant turns down your counteroffer
or fails to respond, report it as a denial
for the amount initially requested. Do not
report it as an application that was
withdrawn.
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Violations of reporting requirements?
Due to the importance of accurate and
timely submissions of HMDA data,

a violation of HMDA is subject to
administrative sanctions, including the
imposition of civil money penalties,
where applicable.



Regulation C requires that an officer certify the accuracy of the HMDA-LAR data that are
submitted. Before presenting the data to the certifying officer for review and signature,
review the following checklist and make sure the answer is “yes” for each question. You
should also review the checklist provided on the next page for the certifying officer.

YES NO

A. Transmittal Sheet

1.

Is a transmittal sheet included with the diskette or other automated submission
of your HMDA-LAR (or, if your institution has 25 or fewer HMDA-LAR entries
and reports data in paper form, is it attached to your loan register)?

. Does the transmittal sheet indicate the name and address where you want

your institution’s disclosure statement to be sent?

. Is the name, telephone number, and fax number of the contact person provided?
. Does the transmittal sheet provide your institution’s reporter and tax identification

numbers?

. Does the transmittal sheet provide a record count of the total number of line

entries on that particular submission? (For example, if your institution has to
resend data for any reason, the record count on the transmittal sheet must
correspond to that submission.)

B. Loan/Application Register

1.
2.

3.

Did you use the HMDA-LAR format prescribed by the Federal Reserve Board?
Does the register contain the loan data from the different divisions or
branches of your institution, all of which must be submitted in one package?
Has each column been properly completed (showing the data requested and
the codes as applicable) leaving no column blank (except for the “Reasons
for denial” column, which is optional for lenders other than those supervised
by the OCC and OTS)?

. Do the census tract (or BNA) numbers listed on the register include the zeros

and decimal points? (Example: report census tract 8.02 as 0008.02, not 802,
0802, or 8.)

. Have you verified that no duplicate application or loan numbers appear in

your institution’s register—including the entries of any divisions or branches?
(Adding a letter or digit in front of each identification number, for example, will
help differentiate among the lending activity for various offices or branches.)

. Have the dollar amounts been reported in thousands and rounded to the nearest

thousand? (Example: $20,400 is 20; $1.5 million is 1500.)

. If you meet the criteria for nonautomated submissions and are choosing to

submit your register in paper form, has it been typewritten or computer printed
and does it show the total number of pages?
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Regulation C requires that an officer certify the accuracy of the HMDA report submitted by
an institution to its supervisory agency. The following checklist will help you in this

review. The answer should be “yes” to each of the questions.

YES NO

1. If you report more than 25 entries, has your institution’s loan/application register
been prepared in automated format, using the correct format for automated
reports, and following the instructions from your supervisory agency?

2. Does your HMDA-LAR use the same column headings in the same order as on the
HMDA-LAR provided in Appendix A to this Guide? (Column headings may
be abbreviated, so long as the meaning remains clear.)

3. Does the register include loan data from all of your institution’s divisions or
branches (including loans and applications handled by your commercial loan
division, if applicable)?

4. Does the register exclude loan data from any subsidiaries of your institution,
which must report separately?

5. Does the register list the MSA number, state and county codes, and 1990 census
tracts for all entries for properties located in MSAs where you have a home or a
branch office?

6. Does the register show census tract numbers only from the 1990 census tract
series?

7. If your institution is required (under the Community Reinvestment Act regulations)
to report property location outside MSAs where you have offices, have these data
been entered?

#




Block Numbering Area (BNA). The
Bureau of the Census, in conjunction
with state agencies, has established
BNAs as statistical subdivisions of
counties in which census tracts have
not been established. BNAs are gener-
ally identified in census data by num-
bers in the range 9501 to 9989.99.
(Under HMDA, an institution may, at its
option, report property location by
using a BNA for an area that has not
been census tracted.)

Branch office. For banks and thrifts, a
branch office is an office approved as a
branch by a supervisory agency. For
credit unions, a branch office is any
office where member accounts are
established or loans are made, whether
or not the office has been approved as
a branch by a federal or state agency.
A branch office does not include offices
of affiliates or loan brokers, offices of
the institution where loan applications
are merely taken, or ATMs and other
electronic terminals.

For mortgage companies and other
nondepository institutions, a branch
office is an office where the institution
takes applications from the public for
home purchase or home improvement
loans. These institutions also are
considered to have a branch office in
any MSA where, in the preceding year,
they received applications for, origi-
nated, or purchased five or more home
purchase or home improvement loans
(whether or not they had a physical
office there).

Census tract. A census tract is a small
geographic area. Census tract numbers
generally range from 0001 through
9499.99 and are unique within a
county. Institutions currently are
required to use census tract numbers
from the 1990 census series.

Dwelling. Dwelling means any residen-
tial structure whether or not attached to
real property, including condominium
and cooperative units and mobile or
manufactured homes. It refers to both
one-to-four-family and multifamily
structures. (Recreational vehicles such
as boats or campers are not dwellings
under HMDA.)

HMDA-LAR. The term HMDA-LAR
refers to the loan/application register
format that has been prescribed for
reporting HMDA data. If an institution
meets the requirements for submission
in paper form, it may produce com-
puter-generated reports, instead of
using the form itself, provided the
report layout conforms to the format of
the HMDA-LAR.

Home improvement loan. A home
improvement loan is a loan that will be
used for repairing, rehabilitating,
remodeling, or improving a dwelling (or
the real property on which it is located)
and that is classified by the reporting
institution as a home improvement loan;
the term covers both secured and
unsecured loans, and includes refi-
nancings of home improvement loans.
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Home purchase loan. A home pur-
chase loan is any loan secured by and
made for the purpose of purchasing a
dwelling, including refinancings of
home purchase loans.

MSA. MSA stands for metropolitan
statistical area, and is the term used in
the Home Mortgage Disclosure Act and
Regulation C. The Office of Manage-
ment and Budget (OMB), which defines
MSA boundaries, and the Bureau of the
Census use the term “metropolitan
area” or MA as a generic term to
describe metropolitan statistical areas,
primary metropolitan statistical areas
(PMSAs), and consolidated metro-
politan statistical areas (CMSAS).

The underlying concept of an MSA is
that of a core area containing a large
population nucleus, together with
adjacent communities having a high
degree of economic and social integra-
tion with that core. MSAs are composed
of entire counties, except in New
England, where the component entities
are cities and towns. By the OMB's
current MA standards, each MSA must
include either a city with at least 50,000
people, or a Census Bureau-defined
urbanized area and a total population
of at least 100,000 (75,000 in New
England).

Within an area that meets the require-
ments to be an MSA and also has a
population of one million or more, the
OMB recognizes individual component
areas if they meet specified criteria and
local opinion supports their recognition.
If recognized, the component areas are
designated PMSAs and the entire area
that contains them becomes a CMSA. If
no PMSAs are recognized, the entire
area is designated an MSA.

In this Guide, the term MSA refers to
both MSAs and PMSAs. The technical
differences are not relevant.

Refinancing. Refinancing means a
loan transaction in which the existing
obligation, involving either a home
purchase or a home improvement loan,
is satisfied and replaced by a new
obligation.



Form and Instructions
for Completion of
HMDA Loan/
Application Register,
as amended, effective
January 1, 1998

Public reporting burden for collection of
this information is estimated to vary
from 10 to 10,000 hours per response,
with an average of 202 hours per
response for state member banks and
160 hours per response for mortgage
banking subsidiaries, including time to
gather and maintain the data needed
and to review instructions and complete
the information collection. This report is
required by law (12 USC 2801-2810
and 12 CFR 203). An agency may not
conduct or sponsor, and an organiza-
tion is not required to respond to, a
collection of information unless it
displays a currently valid OMB Control
Number. The OMB Control Number for
this information collection is 7100-0247.
Send comments regarding this burden
estimate or any other aspect of this
collection of information, including
suggestions for reducing the burden, to
Secretary, Board of Governors of the
Federal Reserve System, Washington,
D.C. 20551; and to the Office of Infor-
mation and Regulatory Affairs, Office of
Management and Budget, Washington,
D.C. 20503.

A. Depository Institutions.

1. Subject to the exception
discussed below, banks,
savings associations, and
credit unions must complete a
register listing data about loan
applications received, loans
originated, and loans pur-
chased if on the preceding
December 31 an institution:

a. Had assets of more than
the asset threshold for
coverage as published by
the Board each year in
December, and

b. Had a home or a branch
office in a “metropolitan
statistical area” or a “pri-
mary metropolitan statisti-
cal area” (both are referred
to in these instructions by
the term “MSA”).

. For data collection in 1997,

the asset threshold is $28
million in total assets as of
December 31, 1996.

For data collection in
1998, the asset threshold
for depository institutions
has been changed to
$29 million.

. Example: If on December 31

you had a home or branch
office in an MSA and your
assets exceeded the asset
threshold, you must complete
a register that lists the home
purchase and home improve-
ment loans that you originate
or purchase (and also lists
applications that did not result
in an origination) beginning
January 1.
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B. Depository Institutions—

Exception. You need not com-
plete a register—even if you meet
the tests for asset size and
location—if your institution is a
bank, savings association, or
credit union that made no first-
lien home purchase loans (includ-
ing refinancings) on one-to-four-
family dwellings in the preceding
calendar year. This exception
does not apply in the case of
nondepository institutions.

. Other Lending Institutions.

Subject to the exception dis-
cussed below, for-profit mortgage
lending institutions (other than
banks, savings associations, and
credit unions) must complete a
register listing data about loan
applications received, loans
originated, and loans purchased
if the institution had a home or
branch office in an MSA on the
preceding December 31, and

1. Had assets of more than
$10 million (based on the
combined assets of the
institution and any parent
corporation) on the preceding
December 31, or

2. Originated 100 or more home
purchase loans (including
refinancings of such loans)
during the preceding calendar
year, regardless of asset size.

D. Other Lending Institutions—

Exception. You need not com-
plete a register—even if you
meet the tests for location and
asset size or number of home
purchase loans—if your institu-
tion is a for-profit mortgage
lender (other than a bank,
savings association, or credit
union) and the home purchase
loans that you originated in the
preceding calendar year (includ-
ing refinancings) came to less
than 10 percent of your total loan
origination volume, measured in
dollars.

. If you are the subsidiary of a

bank or savings association you
must complete a separate
register for your institution. You
will submit the register, directly
or through your parent, to the
agency that supervises your
parent. (See paragraph VI.)
[Paragraph VI. has been omitted
from Appendix A; instead, see
Appendix G to the Guide.]

. Institutions that are specifically

exempted by the Federal
Reserve Board from complying
with the federal Home Mortgage
Disclosure Act because they are
covered by a similar state law on
mortgage loan disclosures must
use the disclosure form required
by their state law and submit the
data to their state supervisory
agency.



A. Institutions must submit data to

their supervisory agencies in an
automated, machine-readable
form. The format must conform
exactly to that of form FR HMDA-
LAR, including the order of
columns, column headings, etc.
Contact your federal supervisory
agency for information regarding
procedures and technical speci-
fications for automated data
submission; in some cases,
agencies also make software for
automated data submission
available to institutions. The data
must be edited before submis-
sion, using the edits included in
the agency-supplied software or
equivalent edits in software
available from vendors or devel-
oped in-house. (Institutions that
report 25 or fewer entries on their
HMDA-LAR may collect and
report the data in paper form. An
institution that submits its register
in nonautomated form must send
two copies that are typed or
computer printed, and must use
the format of form FR HMDA-LAR
(but need not use the form itself).
Each page must be numbered,
and the total number of pages
must be given (for example,
“Page 1 of 3").)

. The required data are to be
entered in the register for each
loan origination, each application
acted on, and each loan pur-
chased during the calendar year.
Your institution should decide on
the procedure it wants to follow—

for example, whether to begin
entering the required data when
an application is received, or to
wait until final action is taken
(such as when a loan goes to
closing or an application is
denied). Keep in mind that an
application is to be reported in
the calendar year when final
action is taken. Report loan
originations in the year they go
to closing; if an application has
been approved but has not yet
gone to closing at year-end,
report it the following year.

. Your institution may collect the

data on separate registers at
different branches, or on sepa-
rate registers for different loan
types (such as for home pur-
chase or home improvement
loans, or for loans on multifamily
dwellings). But make sure the
application or loan numbers
(discussed under paragraph
V.A.1., below) are unique.

. Entries need not be grouped on

your register by MSA, or chrono-
logically, or by census tract
numbers, or in any other particu-
lar order.

E. Applications and loans must be

recorded on your register within
thirty calendar days after the end
of the calendar quarter in which
final action (such as origination
or purchase of a loan, or denial
or withdrawal of an application)
is taken. The type of purchaser
for loans sold need not be
included in these quarterly
updates.
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A. You must submit the data for

your institution to the office
specified by your supervisory
agency no later than March 1
following the calendar year for
which the data are compiled. A
list of the agencies appears at
the end of these instructions.
[See Appendix G to this Guide.]

. You must submit all required

data to your supervisory agency
in one complete package, with
the prescribed transmittal sheet.
An officer of your institution must
certify to the accuracy of the
data. Any additional data sub-
missions that become necessary
(for example, because you
discover that data were omitted
from the initial submission, or
because revisions are called for)
also must be accompanied by a
transmittal sheet.

. The transmittal sheet must state

the total number of line entries
contained in the accompanying
data submission. If the data
submission involves revisions or
deletions of previously submitted
data, state the total of all line
entries contained in that sub-
mission, including both those
representing revisions or dele-
tions of previously submitted
entries, and those that are being
resubmitted unchanged or are
being submitted for the first time.
If you are a depository institution,
you also are asked to provide a
list of the MSAs where you have
a home or branch office.

D. Availability of disclosure
statement.

1. The Federal Financial Institu-
tions Examination Council
(FFIEC) will prepare a disclo-
sure statement from the data
you submit. Your disclosure
statement will be returned to
the name and address indi-
cated on the transmittal sheet.
Within three business days of
receiving the disclosure
statement, you must make a
copy available at your home
office for inspection by the
public. For these purposes a
business day is any calendar
day other than a Saturday,
Sunday, or legal public
holiday. You also must either:

a. Make your disclosure
statement available to the
public, within ten business
days of receiving it from the
FFIEC, in at least one
branch office in each
additional MSA where you
have offices (the disclosure
statement need only con-
tain data relating to proper-
ties in the MSA where the
branch office is located); or

b. Post in the lobby of each
branch office in an MSA the
address where a written
request for the disclosure
statement may be sent, and
mail or deliver a copy of the
statement to any person
requesting it, within fifteen
calendar days of receiving
a written request. The
disclosure statement need
only contain data relating to
the MSA for which the
request is made.



2. You may make the disclosure
statement available in paper
form, or if the person request-
ing the data agrees, in auto- F. Posters.
mated form (such as by PC
diskette or computer tape).

relating to the MSA for which
the request is made.

1. Suggested language. Some
of the agencies provide
HMDA posters that you can
use to inform the public of the
availability of your HMDA
data, or you may create your

E. Availability of modified loan
application register.

1. To protect the privacy of

applicants and borrowers, an
institution must modify its loan
application register by remov-
ing the following information
before releasing it to the pub-
lic: the application or loan
number, date application
received, and date of action
taken.

. You may make the modified
register available in paper or
automated form (such as by
PC diskette or computer
tape). Although you are not
required to make the modified
loan application register
available in census-tract
order, you are strongly
encouraged to do so in order
to enhance its utility to users.

. You must make your modified
register available following the
calendar year for which the
data are compiled, by March
31 for a request received on
or before March 1, and within
30 days for a request received
after March 1. You are not
required to prepare a modi-
fied loan application register
in advance of receiving a
request from the public for
this information, but must be
able to respond to a request
within 30 days. A modified
register need only reflect data

own posters. If you print your
own, the following language is
suggested but is not required:

HOME MORTGAGE
DISCLOSURE ACT NOTICE
The HMDA data about our
residential mortgage lending
are available for review. The
data show geographic distri-
bution of loans and applica-
tions; race, gender, and
income of applicants and
borrowers; and information
about loan approvals and
denials. Inquire at this office
regarding the locations
where HMDA data may be
inspected.

. Additional language for

institutions making the
disclosure statement avail-
able upon request. For an
institution that makes its dis-
closure statement available
upon request instead of at
branch offices must post a
notice informing the public of
the address to which a
request should be sent.

For example, the institution
could include the following
sentence in its general notice:
“To receive a copy of these
data send a written request to
[address].”
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A.Types of loans and applications
to be reported.

1. Report the data on home pur-

chase and home improvement
loans that you originated (that
is, loans that were closed in
your name) and loans that you
purchased during the calendar
year covered by the report.
Report these data even if the
loans were subsequently sold
by your institution. Include
refinancings of home purchase
and home improvement loans.

. Report the data for applica-

tions for home purchase and
home improvement loans that
did not result in originations—
for example, applications that
your institution denied or that
the applicant withdrew during
the calendar year covered by
the report.

would have closed in your
institution’s name). For all of
these loans and applications,
report the race or national
origin, sex, and income infor-
mation, unless your institution
is a bank, savings association,
or credit union with assets of
$30 million or less on the
preceding December 31.

. Originations are to be repor-

ted only once. If you are the
loan broker or correspondent,
do not report as originations
loans that you forwarded to
another lender for approval
prior to closing, and that were
approved and subsequently
acquired by that lender
(whether or not they closed in
your name).

. Report applications that were

received in the previous
calendar year but were acted
upon during the calendar year
covered by the current
register.

3. In the case of brokered loan B. Data to be excluded.
applications or applications Do not report loans or applica-
forwarded to you through a tions for loans of the following
correspondent, report as types:
originations loans that you

approved and subsequently 1. Loans that, although secured

acquired according to a pre-
closing arrangement (whether
or not they closed in your
institution’s name). Addition-
ally, report the data for all
applications that did not result
in originations—for example,
applications that your institu-
tion denied or that the appli-
cant withdrew during the
calendar year covered by

the report (whether or not they

by real estate, are made for
purposes other than home
purchase, home improvement,
or refinancing (for example,
do not report a loan secured
by residential real property for
purposes of financing college
tuition, a vacation, or goods
for business inventory).

. Loans made in a fiduciary

capacity (for example, by
your trust department).



. Loans on unimproved land.

. Construction or bridge loans
and other temporary financing.

. The purchase of an interest
in a pool of loans (such as
mortgage-participation
certificates).

. The purchase solely of the right
to service loans.

A. Application or loan information.

1. Application or loan number.

Enter an identifying number
that can be used later to
retrieve the loan or application
file. It can be any number of
your choosing (not exceeding
25 characters). You may use
letters, numerals, or a combina-
tion of both.

Make sure that all numbers
are unique within your institu-
tion. If your register contains
data for branch offices,
for example, you could use a
letter or a numerical code to
identify the loans or applica-
tions of different branches,
or could assign a certain series
of numbers to particular
branches to avoid duplicate
numbers. You are strongly
encouraged not to use the
applicant’s or borrower’s name
or social security number, for
privacy reasons.

2. Date application received.
Enter the date the loan
application was received by
your institution by month, day,
and year, using numerals in
the form MM/DD/YY (for
example, 01/15/92). If your
institution normally records
the date shown on the appli-
cation form, you may use that
date instead. Enter “NA” for
loans purchased by your
institution.

To comply with Year
2000 data system
standards, beginning

in 1998, the year should
be entered using four
digits (for example,
01/15/1998).

3. Type. Indicate the type of
loan or application by entering
the applicable code from the
following:
1—Conventional (any loan

other than FHA, VA or
FmHA loans)
2—FHA-insured (Federal
Housing Administration)
3—VA-guaranteed (Veterans
Administration)
4—FmHA-insured (Farmers
Home Administration)

FmHA has been
replaced by the Farm
Service Agency and the
Rural Housing Service.
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4. Purpose. Indicate the pur-

pose of the loan or application
by entering the applicable
code from the following:
1—Home purchase (one-to-
four family)
2—Home improvement (one-
to-four family)
3—Refinancing (home pur-
chase or home improve-
ment, one-to-four family)
4—Multifamily dwelling (home
purchase, home improve-
ment, and refinancings)

. Explanation of purpose

codes.
Code 1: Home purchase.

a. This code applies to loans
and applications made for
the purpose of purchasing
a residential dwelling for
one to four families, if the
loan is to be secured by the
dwelling being purchased
or by another dwelling.

b. At your option, you may use
code 1 for loans that are
made for home improve-
ment purposes but are
secured by a first lien, if
you normally classify such
first-lien loans as home
purchase loans.

Code 2: Home improvement.

a. Code 2 applies to loans
and applications for loans
if (1) a portion of the
proceeds is to be used for
repairing, rehabilitating,

remodeling, or improving
a one-to-four-family resi-
dential dwelling, or the real
property upon which it is
located, and (2) the loan

is classified as a home
improvement loan.

b. Report both secured and
unsecured loans.

c. At your option, you may
report data about home-
equity lines of credit—even
if the credit line is not clas-
sified as a home improve-
ment loan. If you choose to
do so, you may report a
home-equity line of credit
as a home improvement
loan if some portion of the
proceeds will be used for
home improvement.

(See Paragraph 8. “Loan
amount.”) If you report
originations of home-equity
lines of credit, you must
also report applications for
such loans that did not
result in originations.

Code 3: Refinancings.

a. Use this code for refinanc-
ings (and applications for
refinancings) of loans
secured by one-to-four-
family residential dwellings.
A refinancing involves the
satisfaction of an existing
obligation that is replaced
by a new obligation under-
taken by the same bor-
rower. But do not report a
refinancing if, under the
loan agreement, you are
unconditionally obligated
to refinance the obligation,



or you are obligated to
refinance the obligation
subject to conditions within
the borrower’s control.

b. Use this code whether or
not you were the original
creditor on the loan being
refinanced, and whether or
not the refinancing involves
an increase in the outstand-
ing principal.

c. You may report all refi-
nancings of loans secured
by one-to-four-family resi-
dential dwellings, regard-
less of the purpose of or
amount outstanding on the
original loan, and regard-
less of the amount of new
money (if any) that is for
home purchase or home
improvement purposes.

Code 4: Multifamily dwelling.

a. Use this code for loans and
loan applications on
dwellings for five or more
families, including home
purchase loans, refinanc-
ings, and loans for repair-
ing, rehabilitation, and
remodeling purposes.

b. Do not use this code for
loans on individual condo-
minium or cooperative
units; use codes 1, 2, or 3
for such loans, as
applicable.

6. Owner occupancy. Indicate

whether the property to which
the loan or loan application
relates is to be owner-
occupied as a principal
dwelling by entering the
applicable code from the
following:
1—Owner-occupied as a

principal dwelling
2—Not owner-occupied
3—Not applicable

. Explanation of codes.

a. Use code 2 for second
homes or vacation homes,
as well as rental properties.

b. Use code 2 only for non-
occupant loans, or applica-
tions for nonoccupant
loans, related to one-to-
four-family dwellings
(including individual
condominium or coopera-
tive units).

c. Use code 3 if the property
to which the loan relates is
a multifamily dwelling; is
not located in an MSA; or is
located in an MSA in which
your institution has neither
a home nor a branch office.

d. For purchased loans, you
may assume that the
property will be owner-
occupied as a principal
dwelling (code 1) unless
the loan documents or
application contain informa-
tion to the contrary.
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8. Loan amount. Enter the

amount of the loan or applica-
tion. Do not report loans
below $500. Show the amount
in thousands rounding to the
nearest thousand ($500
should be rounded up to the
next $1,000). For example, a
loan for $167,300 should be
entered as 167 and one for
$15,500 as 16.

a. For home purchase loans
that you originate, enter the
principal amount of the loan
as the loan amount. For
home purchase loans that
you purchase, enter the
unpaid principal balance of
the loan at the time of
purchase as the loan
amount.

b. For home improvement
loans (both originations
and purchases), you may
include unpaid finance
charges in the loan amount
if that is how you record
such loans on your books.
For a multiple purpose loan
classified by you as a home
improvement loan because
it involves a home improve-
ment purpose, enter the full
amount of the loan, not just
the amount specified for
home improvement.

c. For home-equity lines of
credit (if you have chosen
to report them), enter as the
loan amount only that
portion of the line that is for
home improvement pur-
poses. Report the loan
amount for applications that
did not result in originations

in the same manner. Report
only in the year the line is
established.

d. For refinancings of
dwelling-secured loans,
indicate the total amount of
the refinancing, including
the amount outstanding on
the original loan and the
amount of new money (if

any).

e. For a loan application that
was denied or withdrawn,
enter the amount applied
for.

f. If you make a counteroffer
for an amount different from
the amount initially applied
for, and the counteroffer is
accepted by the applicant,
report it as an origination
for the amount of the loan
actually granted. If the
applicant turns down the
counteroffer or fails to
respond, report it as a
denial for the amount
initially requested.

B. Action taken.

1. Type of action. Indicate the

type of action taken on the
application or loan by using
one of the following codes.
Do not report any loan appli-
cation still pending at the end
of the calendar year; you will
report that application on your
register for the year in which
final action is taken.
1—Loan originated
2—Application approved but
not accepted
3—Application denied
4—Application withdrawn



5—File closed for

incompleteness

6—Loan purchased by your

institution

2. Explanation of codes.

a. Use code 1 for a loan that

is originated, including one
resulting from a counter-
offer (your offer to the
applicant to make the loan
on different terms or in a
different amount than
initially applied for) that the
applicant accepts.

. Use code 2 when an
application is approved but
the applicant (or a loan
broker or correspondent)
fails to respond to your
notification of approval or
your commitment letter
within the specified time.

. Use code 3 when an
application is denied. This
includes the situation when
an applicant turns down

or fails to respond to your
counteroffer. Do not report
as a withdrawn application
or as an application that
was approved but not
accepted.

. Use code 4 only when an
application is expressly
withdrawn by the applicant
before a credit decision
was made.

e. Use code 5 if you sent a
written notice of incomplete-
ness under section
202.9(c)(2) of Regulation B
(Equal Credit Opportunity)
and the applicant failed to
respond to your request for
additional information within
the period of time specified
in your notice.

. Date of action. Enter the date

by month, day, and year, using
numerals in the form MM/DD/
YY (for example, 02/22/92).

To comply with Year
2000 data system
standards, beginning

in 1998, the year should
be entered using four
digits (for example,
02/22/1998).

a. For loans originated, enter
the settlement or closing
date. For loans purchased,
enter the date of purchase
by your institution.

b. For applications denied,
applications approved but
not accepted by the appli-
cant, and files closed for
incompleteness, enter the
date that the action was
taken by your institution or
the date the notice was sent
to the applicant.
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c. For applications withdrawn,
enter the date you received
the applicant’s express
withdrawal; or you may enter
the date shown on the
notification from the appli-
cant, in the case of a written
withdrawal.

C. Property location. In these

columns enter the applicable
codes for the MSA, state, county,
and census tract for the property
to which a loan relates. For home
purchase loans secured by one
dwelling, but made for the pur-
pose of purchasing another
dwelling, report the property
location for the property in which

the security interest is to be taken.

If the home purchase loan is
secured by more than one prop-
erty, report the location

data for the property being
purchased. (See paragraphs 5.,
6., and 7. of paragraph V.C. of
this appendix for treatment of
loans on property outside the
MSAs in which you have offices.)

. MSA. For each loan or loan

application, indicate the location
of the property by the MSA
number. Enter only the MSA
number, not the MSA name. MSA
boundaries are defined by the
U.S. Office of Management and
Budget; use the boundaries that
were in effect on January 1 of the
calendar year for which you are
reporting. A listing of MSAs is
available from your regional
supervisory agency or the FFIEC.
(In these instructions, the term
MSA refers to both metropolitan
statistical area and primary
metropolitan statistical area.)

2. State and county. You must use

the Federal Information Process-
ing Standard (FIPS) two-digit
numerical code for the state and
the three-digit numerical code for
the county. These codes are
available from your regional
supervisory agency or the FFIEC.
[See Appendix E to the Guide for
these codes.] Do not use the
letter abbreviations used by the
U.S. Postal Service.

3. Census tract. Indicate the
census tract where the prop-
erty is located.

a. Enter the code “NA” if the
property is located in an
area not divided into census
tracts on the U.S. Census
Bureau’s census-tract
outline maps (see para-
graph 4 below).

b. If the property is located in
a county with a population
of 30,000 or less in the 1990
census (as determined by
the Census Bureau’s 1990
CPH-2 population series),
enter “NA” (even if the
population has increased
above 30,000 since 1990),
or you may enter the census
tract number.



4. Census tract number. For the

census tract number, consult
the U. S. Census Bureau’s
Census Tract/Street Index for
1990, and for addresses not
listed in the index, consult the
Census Bureau’s census tract
outline maps. You must use
the maps from the Census
Bureau’s 1990 CPH-3 series,
or equivalent 1990 census data
from the Census Bureau (such
as the Census TIGER/Line®
file) or from a private publisher.

. Outside-MSA. For loans on
property located outside the
MSAs in which you have a
home or branch office (or
outside any MSA), you have
two options. Under option 1,
you may enter the MSA, state,
and county codes and the
census tract number. You may
enter “NA” in the MSA or
census tract column if no code
or number exists for the prop-
erty. (Codes exist for all states
and counties.) If you choose
option 1, the codes and tract
number must accurately
identify the location for the
property in question. Under
option 2, you may enter “NA” in
all four columns, whether or not
the codes or number exist for
the property.

. Nondepository lenders. If you
are a for-profit mortgage
lending institution (other than
a bank, savings association,
or credit union), and in the
preceding calendar year you
received applications for, or
originated or purchased, loans

for home purchase or home
improvement adding up to a
total of five or more for a given
MSA, you are deemed to have
a branch office in that MSA,
whether or not you have a
physical office there. As a
result, you will have to enter
the MSA, state, county, and
census tract numbers for any
transactions in that MSA.
Because you must keep
accurate records about
lending within MSAs in the
current calendar year in order
to report data accurately the
following year, to comply with
this rule you may find it easier
to enter the geographic
information routinely for any
property located within any
MSA.

. Data reporting under CRA

for banks and savings
associations with total
assets of $250 million or
more and banks and savings
associations that are subsid-
iaries of a holding company
whose total banking and
thrift assets are $1 billion or
more. If you are a bank or
savings association with total
assets of $250 million or more
as of December 31 for each of
the immediately preceding two
years, you must also enter the
location of property located
outside the MSAs in which you
have a home or branch office,
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or outside any MSA. You must
also enter this information if
you are a bank or savings
association that is a subsid-
iary of a holding company with
total banking and thrift assets
of $1 billion or more as of
December 31 for each of the
immediately preceding two
years.

D. Applicant information—race

or national origin, sex, and
income. Appendix B of Regula-
tion C contains instructions for
the collection of data on race or
national origin and sex, and also
contains a sample form for data
collection. The form is substan-
tially similar to the form pre-
scribed by section 202.13 of
Regulation B (Equal Credit
Opportunity) and contained in
Appendix B to that regulation.
You may use either form.

1. Applicability. You must report
this applicant information for
loans that you originate as
well as for applications that do
not result in an origination.

a. You need not collect or
report this information for
loans purchased. If you
choose not to, enter the
codes specified in para-
graphs 3., 4., and 5. below
for “not applicable.”

b. If your institution is a bank,
savings association, or
credit union that had assets
of $30 million or less on
the preceding December
31, you may—but need
not—collect and report
these data. If you choose
not to, enter the codes

specified in paragraphs 3.,
4., and 5. below for “not
applicable.”

c. If the borrower or applicant
is not a natural person (a
corporation or partnership,
for example), use the codes
specified in paragraphs 3.,
4., and 5. below for “not
applicable.”

. Mail and telephone applica-

tions. Any loan applications
mailed to applicants must
contain a collection form
similar to that shown in
Appendix B, and you must
record on your register the
data on race or national origin
and sex if the applicant
provides it. If the applicant
chooses not to provide the
data, enter the code for
“information not provided by
applicant in mail or telephone
application” specified in
paragraphs 3. and 4. below. If
an application is taken entirely
by telephone, you need not
request this information. (See
Appendix B for complete
information on the collection
of this data in mail or tele-
phone applications.)

. Race or national origin of

borrower or applicant. Use
the following codes to indicate
the race or national origin of
the applicant or borrower
under column “A” and of any
co-applicant or co-borrower
under column “CA.” If there is
more than one co-applicant,



provide this information only

for the first co-applicant listed

on the application form. If

there are no co-applicants or

co-borrowers, enter code 8

for “not applicable” in the

co-applicant column.

1—American Indian or
Alaskan Native

2—Asian or Pacific Islander

3—Black

4—Hispanic

5—White

6—Other

7—Information not provided by
applicant in mail or tele-
phone application

8—Not applicable

. Sex of borrower or applicant.

Use the following codes to

indicate the sex of the appli-

cant or borrower under column

“A” and of any co-applicant

or co-borrower under column

“CA.” If there is more than one

co-applicant, provide this

information only for the first

co-applicant listed on the

application form. If there

are no co-applicants or

co-borrowers, enter code 4 for

“not applicable.”

1—Male

2—Female

3—Information not provided by
applicant in mail or tele-
phone application

4—Not applicable

. Income. Enter the gross annual
income that your institution
relied upon in making the
credit decision.

a. Round all dollar amounts
to the nearest thousand
(round $500 up to the next
$1,000), and show in terms

of thousands. For example,
$35,500 should be reported
as 36.

b. For loans on multifamily
dwellings, enter “NA.”

c. If no income information is
asked for or relied on in the
credit decision, enter “NA.”

E. Type of purchaser.

1. Enter the applicable code to
indicate whether a loan that
your institution originated or
purchased was then sold to a
secondary market entity within
the same calendar year:
0—Loan was not originated or
was not sold in calendar
year covered by register

1—FNMA (Federal National
Mortgage Association)

2—GNMA (Government
National Mortgage
Association)

3—FHLMC (Federal Home
Loan Mortgage
Corporation)

4—FmHA (Farmers Home
Administration)

5—Commercial bank

6—Savings bank or savings
association

7—Life insurance company

8—Affiliate institution

9—Other type of purchaser

For 1998 data collec-
tion, institutions should
use code 4 for loans
sold to the Federal
Agricultural Mortgage
Corporation.
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2. Explanation of codes.

a. Enter the code 0 for appli-
cations that were denied,
withdrawn, or approved but
not accepted by the appli-
cant; and for files closed for
incompleteness.

b. If you originated or pur-
chased a loan and did not
sell it during that same
calendar year, enter the
code 0. If you sell the loan
in a succeeding year, you
need not report the sale.

c. If you conditionally assign
a loan to GNMA in connec-
tion with a mortgage-backed
security transaction, use
code 2.

d. Loans “swapped” for mort-
gage-backed securities are
to be treated as sales; enter
the type of entity receiving
the loans that are swapped
as the purchaser.

e. Use code 8 for loans sold to
an institution affiliated with
you, such as your subsidiary
or a subsidiary of your
parent corporation.

F. Reasons for denial.

1. You are not required to enter

the reasons for the denial of an
application. But if you choose
to do so, you may indicate up
to three reasons by using the
following codes:

1—Debt-to-income ratio
2—Employment history
3—Credit history
4—Collateral
5—Insufficient cash (down-
payment, closing costs)
6—Unverifiable information
7—Credit application
incomplete
8—Mortgage insurance
denied
9—Other

. Leave this column blank if the

“action taken” on the applica-
tion is not a denial. For
example, do not complete this
column if the application was
withdrawn or the file was
closed for incompleteness.

. If your institution uses the

model form for adverse action
contained in the appendix to
Regulation B (Form C-1 in
Appendix C, Sample Notifica-
tion Form, which offers some
20 reasons for denial), the
following list shows which
codes to enter.

a. Code 1 corresponds to:
Income insufficient for
amount of credit requested,
and Excessive obligations
in relation to income.

b. Code 2 corresponds to:
Temporary or irregular
employment, and Length
of employment.



c. Code 3 corresponds to:

Insufficient number of
credit references provided;
Unacceptable type of
credit references provided;
No credit file; Limited credit
experience; Poor credit
performance with us;
Delinquent past or present
credit obligations with
others; Garnishment,
attachment, foreclosure,
repossession, collection
action, or judgment; and
Bankruptcy.

. Code 4 corresponds to:
Value or type of collateral
not sufficient.

. Code 6 corresponds to:
Unable to verify credit
references, Unable to verify
employment, Unable to
verify income, and Unable
to verify residence.

f. Code 7 corresponds to:
Credit application
incomplete.

g. Code 9 corresponds to:
Length of residence,
Temporary residence, and
Other reasons specified on
notice.

FEDERAL SUPERVISORY
AGENCIES

Paragraph VI, Federal
Supervisory Agencies, listing
the federal supervisory
agencies, has been omitted
from this section of the
Guide; for a listing of agency
offices and addresses, see
Appendix G.
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The Federal
Reserve Board is
in the process of
adding the OMB
numbers appli-
cable to the
OCC, FDIC, and
OTS, in keeping
with require-
ments of the
Paperwork
Reduction Act.
(OMB numbers
for HUD and
NCUA are
pending.) The
Board also is
deleting the
requirement to
enter the name
and address

of a parent
corporation.
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Form FR HMDA-LAR
OMB No. 7100-0247. Approval expires May 31, 2000

LOAN/APPLICATION REGISTER
TRANSMITTAL SHEET

You must complete this transmittal sheet (please type or print) and attach it to the Loan/Application
Register, required by the Home Mortgage Disclosure Act, that you submit to your supervisory agency.

Agency Total line entries contained in
Reporter’s Identification Number Code Reporter’s Tax Identification Number attached Loan/Application Register

) -

The Loan/Application Register that is attached covers activity during the year. and contains a total of

pages.

Enterthe name and address of yourinstitution. The disclosure statement thatis produced by the Federal Financial Institutions
Examination Council will be mailed to the address you supply below:

Name of Institution

Address

City, State, ZIP

Enter the name, telephone number and facsimile number of a person who may be contacted about questions regarding
your register:

( ) ( )

Name Telephone Number Facsimille Number (if applicable)

If your institution is a subsidiary of another institution or corporation, enter the name of your parent:

Name

Address

City, State, ZIP

An officer of your institution must complete the following section.

1 certify to the accuracy of the data contained in this register.

Name of Officer Signature Date
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Appendix A

The Federal

Reserve Board
is in the process
of amending
replace FmHA
with FSA (Farm
Service Agency)
and RHS (Rural
Housing Service)
under type of
loan or appli-
cation, and to

Appendix A to

replace FmHA
with FAMC

(Federal Agricul-

tural Mortgage

Corporation)
under type of

purchaser.
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2. If the applicant chooses not
to provide the information for

Form and Instru_ctlons an application taken in
for Data Collection on person, note this fact on the
Race or National A.Format. form and note the data, to the
Origin and Sex extent possible, on the basis
You may list questions regarding of visual observation or
the race or national origin and surname.
sex of the applicant on your loan
application form, or on a sepa- 3. Inform the applicant that
rate form that refers to the the Federal government is
application. (See the sample requesting this information in
form below for recommended order to monitor compliance
language.) with Federal statutes that
prohibit lenders from discrimi-
B. Procedures. nating against applicants on
these bases. Inform the
1. You must ask for this informa- applicant that if the informa-
tion, but cannot require the tion is not provided where the
applicant to provide it. application is taken in person,

you are required to note the
data on the basis of visual
observation or surname.

SAMPLE DATA-COLLECTION FORM
INFORMATION FOR GOVERNMENT MONITORING PURPOSES

The following information is requested by the federal government for certain types of loans related to
a dwelling in order to monitor the lender’s compliance with equal credit opportunity, fair housing, and
home mortgage disclosure laws. You are not required to furnish this information, but are encouraged
to do so. The law provides that a lender may not discriminate on the basis of this information, or on
whether you choose to furnish it. However, if you choose not to furnish the information and you have
made this application in person, under federal regulations the lender is required to note race or
national origin and sex on the basis of visual observation or surname. If you do not wish to furnish
the information, please check below.

APPLICANT: CO-APPLICANT:

O 1 do not wish to furnish this information. O 1 do not wish to furnish this information.
Race or National Origin: Race or National Origin:

O American Indian, Alaskan Native O American Indian, Alaskan Native
O Asian, Pacific Islander O Asian, Pacific Islander

O Black O Black

O Hispanic O Hispanic

O White O White

O Other (specify) O Other (specify)

Sex Sex

O Female O Female

O Male O Male
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4. If an application is made

entirely by telephone, you
need not request this informa-
tion. And you need not
provide the data when you
take an application by mail,

if the applicant fails to answer
these questions on the
application form. You should
indicate whether an applica-
tion was received by mail or
telephone, if it is not otherwise
evident on the face of the
application.

5. The “other” block is available

only to the applicant who
chooses to indicate some
other appropriate category for
race or national origin. If
completing the form based on
visual observation, do not use
this category; use one of the
other five categories.



Regulation C
(Home Mortgage
Disclosure), as
amended, effective
January 1, 1998

Sec.

203.1 Authority, purpose, and scope.

203.2 Definitions.

203.3 Exempt institutions.

203.4 Compilation of loan data.

203.5 Disclosure and reporting.

203.6 Enforcement.

Appendix A to Part 203—Instructions
for Loan/Application Register

Appendix B to Part 203—Form and
Instructions for Data Collection on
Race or National Origin and Sex

Authority: 12 U.S.C. 2801-2810.

() Authority. This regulation is
issued by the Board of Governors of the
Federal Reserve System (“Board”)
pursuant to the Home Mortgage Dis-
closure Act (12 U.S.C. 2801 et seq.),
as amended. The information-collection
requirements have been approved
by the U.S. Office of Management and
Budget under 44 USC 3501 et seq.
and have been assigned OMB No.
7100-0247.

(b) Purpose. (1) This regulation
implements the Home Mortgage
Disclosure Act, which is intended to
provide the public with loan data that
can be used:

() To help determine whether
financial institutions are serving the
housing needs of their communities;

(i) To assist public officials in
distributing public-sector invest-
ments so as to attract private invest-
ment to areas where it is needed;
and

(iii) To assist in identifying possible
discriminatory lending patterns and
enforcing antidiscrimination statutes.

(2) Neither the act nor this regulation
is intended to encourage unsound
lending practices or the allocation of
credit.

(c) Scope. This regulation applies to
certain financial institutions, including
banks, saving associations, credit
unions, and other mortgage lending
institutions, as defined in section
203.2(e). It requires an institution to
report data to its supervisory agency
about home purchase and home
improvement loans it originates or
purchases, or for which it receives
applications; and to disclose certain
data to the pubilic.

(d) Loan aggregation and central
data depositories. Using the loan data
made available by financial institutions,
the Federal Financial Institutions
Examination Council will prepare
disclosure statements and will produce
various reports for individual institutions
for each metropolitan statistical area
(MSA), showing lending patterns by
location, age of housing stock, income
level, sex, and racial characteristics.
The disclosure statements and reports
will be available to the public at central
data depositories located in each MSA.
A listing of central data depositories
can be obtained from the Federal
Financial Institutions Examination
Council, Washington, DC 20006.
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In this regulation:

(a) Act means the Home Mortgage
Disclosure Act (12 U.S.C. 2801 et seq.),
as amended.

(b) Application means an oral or
written request for a home purchase or
home improvement loan that is made in
accordance with procedures estab-
lished by a financial institution for the
type of credit requested.

(c) Branch office means: (1) Any
office of a bank, savings association,
or credit union that is approved as a
branch by a federal or state supervisory
agency, but excludes free-standing
electronic terminals such as automated
teller machines;

(2) Any office of a mortgage lending
institution (other than a bank, savings
association, or credit union) that takes
applications from the public for home
purchase or home improvement loans.
A mortgage lending institution is also
deemed to have a branch office in an
MSA if, in the preceding calendar year,
it received applications for, originated,
or purchased five or more home
purchase or home improvement loans
on property located in that MSA.

(d) Dwelling means a residential
structure (whether or not it is attached
to real property) located in a state
of the United States of America, the
District of Columbia, or the Common-
wealth of Puerto Rico. The term
includes an individual condominium
unit, cooperative unit, or mobile or
manufactured home.

(e) Financial institution means:
(1) A bank, savings association,

or credit union that originated in the
preceding calendar year a home
purchase loan (other than temporary
financing such as a construction loan),
including a refinancing of a home
purchase loan, secured by a first lien
on a one-to-four-family dwelling if:

(i) The institution is federally insured
or regulated; or

(i) The loan is insured, guaranteed,
or supplemented by any federal
agency; or

(iii) The institution intended to sell
the loan to the Federal National
Mortgage Association or the Federal
Home Loan Mortgage Corporation;

(2) A for-profit mortgage lending
institution (other than a bank, savings
association, or credit union) whose
home purchase loan originations
(including refinancings of home pur-
chase loans) equaled or exceeded
ten percent of its loan origination
volume, measured in dollars, in the
preceding calendar year.

(fy) Home improvement loan means
any loan that: (1) Is for the purpose,
in whole or in part, of repairing, reha-
bilitating, remodeling, or improving a
dwelling or the real property on which
it is located; and

(2) Is classified by the financial
institution as a home improvement loan.

(g9) Home purchase loan means any
loan secured by and made for the
purpose of purchasing a dwelling.

(h) Metropolitan statistical area or
MSA means a metropolitan statistical
area or a primary metropolitan statisti-
cal area, as defined by the U.S. Office
of Management and Budget.



(&) Exemption based on location,
asset size, or number of home pur-
chase loans. (1) A bank, savings
association, or credit union is exempt
from the requirements of this regulation
for a given calendar year if on the
preceding December 31:

(i) The institution had neither a home
office nor a branch office in an MSA;
or

(i) The institution's total asssets
were at or below the asset threshold
established by the Board. For data
collection in 1997, the asset thresh-
old is $28 million as of December 31,
1996. For subsequent years, the
Board will adjust the threshold based
on the year-to-year change in the
average of the Consumer Price Index
for Urban Wage Earners and Clerical
Workers, not seasonally adjusted, for
each twelve-month period ending in
November, with rounding to the
nearest million. The Board will
publish any adjustment in the asset
figure in December.

For data collection in 1998, the
asset threshold for depository
institutions has been changed
to $29 million.

(2) A for-profit mortgage lending
institution (other than a bank, savings
association, or credit union) is exempt
from the requirements of this regulation
for a given calendar year if:

() The institution had neither a home
office nor a branch office in an MSA
on the preceding December 31; or

(i) The institution’s total assets
combined with those of any parent
corporation were $10 million or less
on the preceding December 31, and
the institution originated fewer than
100 home purchase loans in the
preceding calendar year.

(b) Exemption based on state law.
(1) A state-chartered or state-licensed
financial institution is exempt from the
requirements of this regulation if the
Board determines that the institution is
subject to a state disclosure law that
contains requirements substantially
similar to those imposed by this regula-
tion and contains adequate provisions
for enforcement.

(2) Any state, state-chartered or
state-licensed financial institution, or
association of such institutions may
apply to the Board for an exemption
under this paragraph.

(3) An institution that is exempt
under this paragraph shall submit the
data required by the state disclosure
law to its state supervisory agency for
purposes of aggregation.

(c) Loss of exemption. (1) An
institution losing an exemption that was
based on the criteria set forth in para-
graph (a) of this section shall comply
with this regulation beginning with the
calendar year following the year in
which it lost its exemption.

(2) An institution losing an exemp-
tion that was based on state law under
paragraph (b) of this section shall
comply with this regulation beginning
with the calendar year following the
year for which it last reported loan data
under the state disclosure law.
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() Data format and itemization. A
financial institution shall collect data
regarding applications for, and origina-
tions and purchases of, home purchase
and home improvement loans (includ-
ing refinancings of both) for each
calendar year. These transactions shall
be recorded, within thirty calendar days
after the end of each calendar quarter
in which final action is taken (such as
origination or purchase of a loan, or
denial or withdrawal of an application),
on a register in the format prescribed in
Appendix A of this part and shall
include the following items:

(1) A number for the loan or loan
application, and the date the applica-
tion was received.

(2) The type and purpose of the
loan.

(3) The owner-occupancy status of
the property to which the loan relates.

(4) The amount of the loan or
application.

(5) The type of action taken, and the
date.

(6) The location of the property to
which the loan relates, by MSA, state,
county, and census tract, if the institu-
tion has a home or a branch office in
that MSA.

(7) The race or national origin and
sex of the applicant or borrower, and
the gross annual income relied upon
in processing the application.

(8) The type of entity purchasing
a loan that the institution originates
or purchases and then sells within the
same calendar year.

(b) Collection of data on race or
national origin, sex, and income.
(1) A financial institution shall collect
data about the race or national origin
and sex of the applicant or borrower
as prescribed in Appendix B. If the
applicant or borrower chooses not to
provide the information, the lender shall
note the data on the basis of visual
observation or surname, to the extent
possible.

(2) Race or national origin, sex, and
income data may but need not be
collected for:

(i) Loans purchased by the financial
institution; or

(i) Applications received or loans
originated by a bank, savings
association, or credit union with
assets on the preceding Decem-
ber 31 of $30 million or less.

(c) Optional data. A financial
institution may report the reasons it
denied a loan application.

(d) Excluded data. A financial
institution shall not report:

(1) Loans originated or purchased
by the financial institution acting in a
fiduciary capacity (such as trustee);

(2) Loans on unimproved land;

(3) Temporary financing (such as
bridge or construction loans);

(4) The purchase of an interest in
a pool of loans (such as mortgage-
participation certificates); or



(5) The purchase solely of the right to
service loans.

(e) Data reporting under CRA for
banks and savings associations with
total assets of $250 million or more
and banks and savings associations
that are subsidiaries of a holding
company whose total banking and
thrift assets are $1 billion or more. As
required by agency regulations that
implement the Community Reinvest-
ment Act, banks and savings asso-
ciations that had total assets of $250
million or more (or are subsidiaries of a
holding company with total banking
and thrift assets of $1 billion or more)
as of December 31 for each of the
immediately preceding two years, shall
also collect the location of property
located outside the MSAs in which the
institution has a home or branch office,
or outside any MSAs.

(2) Reporting to agency. By March
1 following the calendar year for which
the loan data are compiled, a financial
institution shall send its complete loan
application register to the agency office
specified in Appendix A of this regula-
tion, and shall retain a copy for its
records for a period of not less than
three years.

(b) Public disclosure of statement.
(1) A financial institution shall make its
mortgage loan disclosure statement (to
be prepared by the Federal Financial
Institutions Examination Council)
available to the public at its home office
no later than three business days after
receiving it from the Examination
Council.

(2) In addition, a financial institution
shall either:

(i) Make its disclosure statement
available to the public (within ten
business days of receiving it) in at least
one branch office in each additional
MSA where the institution has offices
(the disclosure statement need only
contain data relating to the MSA where
the branch is located); or

(ii) Post the address for sending
written requests for the disclosure
statement in the lobby of each branch
office in an MSA where the institution
has offices, and mail or deliver a copy
of the disclosure statement, within
fifteen calendar days of receiving a
written request (the disclosure state-
ment need only contain data relating to
the MSA for which the request is
made). Including the address in the
general notice required under para-
graph (e) of this section satisfies this
requirement.

(c) Public disclosure of loan
application register. A financial
institution shall make its loan applica-
tion register available to the public after
modifying it in accordance with appen-
dix A. An institution shall make its
modified register available following the
calendar year for which the data are
compiled, by March 31 for a request
received on or before March 1, and
within 30 days for a request received
after March 1. The modified register
need only contain data relating to the
MSA for which the request is made.
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(d) Availability of data. A financial
institution shall make its modified
register available to the public for a
period of three years and its disclosure
statement available for a period of five
years. An institution shall make the data
available for inspection and copying
during the hours the office is normally
open to the public for business. It may
impose a reasonable fee for any cost
incurred in providing or reproducing
the data.

(e) Notice of availability. A financial
institution shall post a general notice
about the availability of its HMDA data
in the lobby of its home office and of
each branch office located in an MSA.
It shall promptly upon request provide
the location of the institution’s offices
where the statement is available for
inspection and copying, or it may
include the location in the notice.

(a) Administrative enforcement. A
violation of the act or this regulation is
subject to administrative sanctions as
provided in section 305 of the act,
including the imposition of civil money
penalties, where applicable. Compli-
ance is enforced by the agencies listed
in Appendix A of this regulation.

(b) Bona fide errors. An error in
compiling or recording loan data is not
a violation of the act or this regulation
if it was unintentional and occurred
despite the maintenance of procedures
reasonably adapted to avoid such
errors.

Note: Appendices A and B
to Regulation C appear as
Appendices A and B of the
Guide.




Staff Commentary
to Regulation C
(Home Mortgage
Disclosure), as
amended, effective
January 1, 1998

1. Status and citations. The commen-

tary in this supplement is the vehicle
by which the Division of Consumer
and Community Affairs of the Federal
Reserve Board issues formal staff
interpretations of Regulation C

(12 CFR part 203). The parenthetical
citations given are references to
Appendix A to Regulation C, Instruc-
tions for Completion of the HMDA
Loan/Application Register.

1(c) Scope.

1. General. The comments in this

section address issues affecting
coverage of institutions, exemptions
from coverage, and data collection
requirements. (Appendix A of this
part, I., IV., and V.)

. Meaning of refinancing. A refinanc-

ing of a loan is the satisfaction and
replacement of an existing obligation
by a new obligation by the same
borrower. The term “refinancing”
refers to the new obligation. If the
existing obligation is not satisfied
and replaced, but is only renewed,
modified, extended, or consolidated
(as in certain modification, extension,
and consolidation agreements), the
transaction is not a refinancing for
purposes of HMDA. (Appendix A of
this part, Paragraph V.A.5. Code 3.)

3. Refinancing—coverage. The

regulation bases coverage, in part,
on whether an institution originates
home purchase loans. For determin-
ing whether an institution is subject
to Regulation C or is exempt from
coverage, an origination of a home-
purchase loan includes the refinanc-
ing of a home-purchase loan. An
institution may always determine the
actual purpose of the existing obli-
gation (for example, by reference to
available documents). (Appendix A
of this part, Paragraphs I.B., I.C.,
and I.D.) Alternatively, an institution
may:

i. Rely on the statement of the
applicant that the existing obliga-
tion was (or was not) a home-
purchase loan; or

ii. Assume that the new obligation
is not a refinancing of a home-
purchase loan if either the exist-
ing obligation or the new obliga-
tion is not secured by a first lien
on the dwelling.

. Refinancing—data collection. The

regulation requires collection and
reporting of data on refinancings

of home-purchase and home-
improvement loans. An institution
may always determine the actual
purpose of the existing obligation
(for example, by reference to avail-
able documents). (Appendix A of this
part, Paragraph V.A.5. Code 3.)
Alternatively, an institution may:

i. Rely on the statement of the
applicant that the existing obliga-
tion was (or was not) a home-
purchase or home-improvement
loan; or
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Assume that the new obligation
is a refinancing of a home-
purchase or home-improvement
loan only if the existing obligation
was secured by a lien on a
dwelling; or

Assume that the new obligation
is a refinancing of a home-
purchase or home-improvement
loan only if the new obligation
will be secured by a lien on a
dwelling.

.The broker rule and the mean-

ing of “broker” and “investor.”
For the purposes of the guidance
given in this commentary, an
institution that takes and pro-
cesses a loan application and
arranges for another institution to
acquire the loan at or after
closing is acting as a “broker,”
and an institution that acquires a
loan from a broker at or after
closing is acting as an “investor”
(The terms used in this commen-
tary may have different meanings
in certain parts of the mortgage
lending industry and other terms
may be used in place of these
terms, for example in the Federal
Housing Administration mortgage
insurance programs.) Depend-
ing on the facts, a broker may or
may not make a credit decision
on an application (and thus it
may or may not have reporting
responsibilities). If the broker
makes a credit decision, it
reports that decision; if it does
not make a credit decision, it
does not report. If an investor
reviews an application and
makes a credit decision prior to
closing, the investor reports that
decision. If the investor does not
review the application prior to
closing, it reports only the loans

that it purchases; it does not
report the loans it does not
purchase. Thus, an institution
that makes a credit decision on
an application prior to closing
reports that decision regardless
of whose name the loan closes
in. (Appendix A of this part,
Paragraphs IV.A. and V.B)

6. lllustrations of the broker rule.

Assume that, prior to closing, four
investors receive the same applica-
tion from a broker; two deny it, one
approves it, and one approves it
and acquires the loan. In these
circumstances, the first two report
denials, the third reports the
transaction as approved but not
accepted, and the fourth reports an
origination (whether the loan closes
in the name of the broker or the
investor). Alternatively, assume that
the broker denies a loan before
sending it to an investor; in this
situation, the broker reports a
denial. (Appendix A of this part,
Paragraphs IV.A. and V.B.)

. Broker's use of investor’s

underwriting criteria. If a broker
makes a credit decision based on
underwriting criteria set by an
investor, but without the investor’s
review prior to closing, the broker
has made the credit decision. The
broker reports as an origination a
loan that it approves and closes,
and reports as a denial an applica-
tion that it turns down (either
because the